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SOUTHERN ASSOCIATION OF COLLEGES AND SECONDARY SCHOOLS 


COMMISSION ON COLLEGES AND UNIVERSITIES 


REPORT FORM FOR JUNIOR COLLEGES 


Name of College ROOSEVELT JUNIOR COLLEGE 


Location West Palm Beach, Florida 


Name of President Britton G. Sayles 


Date October 10, 1963 

This report covers the academic year ending June , 1963 
and subsequent summer school(s). Month Year 
The fiscal year ends June 30 ; 1964, 


Month Year 


Enrollment: The following information is important for computing annual 
dues. 


Equivalent full-time college enrollment for the year. 
(See Definitions, Page 4). 


Enter Line 7, page 4 or line 8, page 5 185 


Return the report to: 


Gordon W. Sweet, Executive Secretary 
Suite 592 

795 Peachtree Street, N. E. 

Atlanta 8, Georgia 


. INSTRUCTIONS FOR MAKING JUNIOR COLLEGE REPORTS 


The purpose of these report blanks is to provide an opportunity for an institution 


‘of higher education to indicate the manner in which it meets the standards of the Asso- 


ciation, The Commission on Colleges and Universities is aware of the limitations of 
any written report, but it has found that the data which are requested can be cite 
helpful in formulating an understanding of an institution's status in relation to the 
standards. The process of filling out the blanks provides a constructive sipéslence te 
an administrative staff that ie interested in examining its program in the light of com- 
monly accepted. stendards and practices. 

For a complete report, an audit should accompany the material. 

The average number of Sauivalent full-time students for the year is desired on 


cover page. -The enrollment figures are most important, as they form the basis for a 


. number of statistical evaluations. The recommended procedure is outlined on Page 4 


of the Instructions for use in determining semester, quarter, session and year enroll- 
ments, 

When a complete report on the performance of graduates in senior colleges is 
requested, forms for this purpose may be secured from the Commission office. It is 
important that these materials be complete and not merely selective. This information 
is always required from an applying institution. 

If the space provided in the forms is not adequate for a complete answer to any 
item, a sheet of paper with the necessary data on it should be inserted in the report at 
that point and identified by page and item number, 

The work of the exarnining committee will be facilitated if the report is bound in 
some type of folder. ‘Two copies of the report forms are always furnished, one copy 
of which may be penciled and retained by the institution, . 


Reports from colleges applying for accreditation studies must be in the Commis- . 


sion office by early October if the committee which examines such reports is to have 


time to review the material before the annual meeting. 


mo When a report is requested from an accredited institution, it must be submitted 


to the Commission office by early October to allow adequate time for its study before 


the annual meeting, 


ENROLLMENT - EQUATED FULL-TIME YEAR STUDENTS 


Definitions; The number of equated full-time students for the year is the equivalent 
full-time enrollment for the regular session in all schools, branches, and divisions 
and the enrollment of all part-time, summer session, and special programs or activ- 
ities for credit, on and off campus, in all schools, branches and divisions equated to 
full-time regular-session students. A "regular session" represents two regular ; 
semesters or three regular quarters in a nine month's academic year. \ 


In calculating the number of equated full-time regular-session students, it is neces- 
sary first to calculate the equivalent full-time enrollment for each semester or 
quarter, for each term of the summer session, and for special activities. These 
figures are then translated to the full-time regular-session basis. 


SEMESTER BASIS. If you are on the semester system, fill out this section: 

l. Equivalent full-time students for the first semester 200 (1) 
Count the number of students carrying a load of twelve 
or more hours as full-time students. The loads of 


part-time students are added together and the total is 
divided by the normal load, usually fifteen hours. 


2e Equivalent full-time students for the second semester L70 (2) 
(As in Item 1 above) : 
3. Equivalent full-time students in the first term of the . Did not have 
' summer session equated to full-time semester students Summer Session (3) 


Count the number of students enrolled for a normal or 
heavier summer school load. Add to'this number the total 
loads of part-time students divided by the normal load for 
the summer session, Equate this total to semester equiva~ 
lent full-time students by multiplying by the fraction: 


Normal Summer Load for this Term 
Normal Semester Load 


Ae Equivalent full-time students in the second term of the Did not have 
summer session equated to full-time semester students Summer Session (4) 


(As in Item 3 above) 


5. - Equivalent full-time semester students for other programa 
calculated on a similar basis None (5) 
(As in Items 2 and 3 above) 


6. Total equivalent full-time semester students 370 (6) 
(Sum of Lines 1 through 5) 
7e Number of equated full-time students for the year. 185 (7) 
‘a ™ (One-half of entry on Line 6) 


(Carry to cover page as enrollment) 


note 


THIS SECTION NOY APPLICABLE 


QUARTER BASIS. If you are on the quarter system, fill out this section: 


Qe 


3. 


4. 


5a 


be i 


Te 


8. 


Equivalent full-time students for the first quarter 


Count the number of students carrying a load of twelve 
or more hours as full-time students. The loads of 
part-time students are added together and the total is 
divided by the normal load, Baveuy. fifteen hours. 


Equivalent full-time students for the second quarter 
(As in Items 1 and 2 above) 


Equivalent full-time students for the third quarter. 
(As in Items 1 and 2 above) 


Equivalent full-time students for the first term of the 
summer session equated to full-time quarter students 


Count the number of students enrolled for a normal or 
heavier summer school load. Add to this number the 
total loads of part-time students divided by the normal 
load for the summer term. Equate this total to quarter 


‘equivalent full-time students by ia! by the 


fraction: 


Normal Summer Load for this Term 
Normal Quarter Load 


Equivalent full-time students for the second term of 
the summer session equated to full-time quarter students 
(As in Item 4 above). 


Equivalent full-time quarter students for other programs 
circulated on a similar basis 
(As in Items 4 and 5 above) 


Total equivalent full-time quarter students 
(Sum of Lines 1.through 6) 


Number of equated full-time students for the year, 
(One-third of entry on Line 7) 
(Carry to cover page as enrollment) 


(1) 


(2) 


(3) 


(4) 


(7) 


(8) 


1. 


Qe 


3. 


4. 


5. 


STANDARD ONE -- AIMS AND OBJECTIVES 


a. Has the college officially defined its purposes? Yes 


b Are they published? Yes 


c. When and how were they formulated? The purposes of Roosevelt Junior College 


were formated in 1958 by students, faculty administration and lay participants. 


State the purposes with regard to: courses basic to senior college preparation, 
courses in terminal education, secondary education if high school courses are 


offered, and student personnel service and guidance. 


See attached document 


List and state to what extent the purposes are known and available 


‘See attached document 


What methods have been employed to determine the extent to which the college 


has succeeded in achieving its objective? Check below: 


x Self-surveys 

x Consultant services 
SS x Success of graduates 
State Evaluation Others (Explain) 


Attach evidence or results of the methods checked above under 4. 
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Purpose 


The purpose. of Roosevelt Junior College is to offer an educational pro- 
gram that meets the needs of youth and adults in this community. In keeping © 
with this broad goal, the College seeke to provide the following: 


A guidance program that will help students to choose and accept 
goals that are appropriate to their abilities and limitations. Every effort 
will ba made to aid students in the selection of Junior College offerings 
from which they can profit most. 


A College transfer program (firat two years) for those who seek 
sound preparation for continuing their education at an advanced level. 


A program of Terminal. Education for those who intend to enter gaine 
' full occupations at the end of two years of college or less. 


A program of General, Uducation for one seeking to broaden hia 
cultural knowledge and become more effective as a person, a membor of 
a family, a worker, a citizen. . 


A program of Community Services, in cooperation with other agencies 
of the area, designed to lead the intellectual and cultural life of the - 
community}; prograns for information and entertainment; a center for par- 
ticipation in wholesome recreational activities; and activities leading 

_  clvic, social, moral and educational improvement of the community. 
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manner? 


A. Gollege Catalog 
B. Newspaper coverage (Community and Campus Publications) 
C.. Meetings with Advisory Committee and Civic Groups 
D. Radio Programs ; 
B, Dramatic Productions 
PF, Talks at local high schools 
G. Meetings with Parent-Teacher Associations 
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ROOSEVELT JUNIOR COLLEGE 
é ’ West Palm Beach, Florida 


' ; Revised Schedule 
. for : 
In-Service Program 


DATE - goPIG tt _— GONSULTANT(S) 
October 6, 1960 Business Session an Dr. G. Manuel Turner 
General Information } General Extension Divisio. 


, Staff Work ; ' University of Florida 
. * Dr. Le J. Shaw, Dean 

Graduate School 
Florida A. & H. Unive 


October 13, 1960 ~° : "Looking at our: cme : 
; “.°) (Roosevelt Junior College 
. Faculty) - 
Cetober 20, 1960 "Library materials as they Miss Sara Crittenden 
a relate to the Junior College Librarian ; 
Instructional Program". — - St. Petersburg Junior 
; aa goles 
Oatober'27, 1960" Discussion and Summary of. 5 
: - Previous Session : 
(Roosevelt Junior College 
Faculty) 
Novenber 1, 1960 ‘“PriLLosophy, Buiesow ‘& Scope _ Dr. Harold C. Manor 
‘ : of a Public Junior College. ‘President-Palm Beach . 
Progran" . - , Junior College 
Novenber 10, 1960 Discussion and Summary of 
Previous. Session (Roosevelt 
Junior College Faculty) 
November 17, 1960° “Organization and Composition “. Dr. Marvin L, Baker 
» of the Junior College Associate Professor of 
Curriculum" . Higher Gducation, Florida 


State University 


. 


December 1,.1960 (| Discussion and Sumary of 
. | Previous Session (Roosevelt 
Junior College Faculty) 


2 


DATE: oS mopTg vee: CONSULTANT(S) : 
‘Decéuber 6, 1960 + "The General Riucation Aspest "Dr; Sidrywy French, Dean : 
fe Tie 2 of the Junior Colleges “© +.. >. Basie Collegs 4 
|. , Curriculua® v7  . -\ University of South Florida i 
Decenbor 15, 1960 "The Spebieliged Aspect of Dr. F. Ry Thornton I 
‘ ‘a Junior College Curriculum ' >, Consultant for Technical 
Vocational, Technical and oi, Sducation, State Depart. 
Terminal Patterns", — - “ment of Education 
January 5, 1961 "! “Discuasion and Summary of .' : 


_. Previoug Session’ (Roosevelt 
Junior College Faculty) — 


January 12, 1961 "Effective Inatruetional : Va “To be announced ' 
‘Procedures in Junior College ils Va Me o 
so Meaohingt ooo veer pion, 


January 19, 1961 2 Discussion and Summary of: “i . : : ; . 5 ay 
Previous Session (Roosevelt. 9° —— y 8 ud 
', . Junior College Faculty), we, Nah . ) 


canary 31, 1961. "Student Personnel Services -.. Dr. Melveno Hardeo : 
. . in a Public Junior College" .. Coordinator of Counseling i 
aa ; ; pha oy . Department of Higher 
Education, Florida State 


. University 
February Ts 1962 "Legal ‘Sariction and Admini« ' Dr, dames L, Wattenbarger 
‘ strative’ Aspects of Florida's Director, Division of . 
* Junior Colleges" ot Comauiity Junior Colleges 
; oy 4 State Department of 
Education: 
February 16, 1961 "Testing atid Evaluation Drv Ay Ay Abraham 
¥ ". phases of the Junior College’. . Director, Test Service 
' Program" -, s ‘os: ..'. Bureau, Florida A, & Ms 
op ate SE as mY gee a University. — : 
February 23, 1961 Discussion and Summary of 


Previous Session (Roosevelt — 
Junior College Faculty) 


DATE 


“Tarch 2, 1961. 


Varch 9, 1961 


varch 16, 1962 . 


Ruf na/i0/éo. oe 


TOPIC | 


‘"Publie Relations and 
Community Services" - 


Discussion end Summary of 


_Prevlous Session (Roosevelt 
Junior College Faculty) | 


"Looking at the Tota: 
bs . Program" ans . 


3 


CONSULTANT(S 


To be Announced , 


’ Dr, Leo G, Henderson 


Assistant Director 
Division of Community 
Junior Colleges, 
State Department of 


: Education 


te 
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‘ROOSEVELT JUNIOR COLLEGE 
WEST PALM BEACH, FLORIDA 


Follow-up on Graduates 


1960-1962 
TABLE I 


Graduates: from Roosevelt Junior College according to year, class size and further 
School, Attendance 


Number 
Year of Number and Percent transferring to Senior 
Graduates Institutions 
| Mune Percent 
1960 22 Wy 77.21 
1961 36 19 “52.77 
1962 35 ; 20 57.14 
> aan a 60.22 
TABLE IZ 


Senior Colleges and Universities attended by Roosevelt Junior College Graduates 
aocorting ay Location ied year es graduation : 


Talladega College 


(Talladega) 
FLORIDA: 

Bethune-Cookman i 
' Edward-Waters 1 

Florida Normal. 2 

Florida A. & Me 29 
GEORGIA: 

Fort Valley State 1 

(Fort. Valley) | 
MICHIGAN: | 

Wayne State 1 

i 


5 


TABLE IIT Continued on next page. 


oo 


TABLE II. Continued Page Two 


States & Schools | Class of Class of Class of | 


1960 (1961 1962 
' F sthaiioat emer aes Number | Total. 
MISSOURI: | 
Lincoln University — : . 8 . | 3 


(Jefferson City) 


NORTH CAROLINA: 


Saint Augustine ; : t os 1 
(Raleigh) 

SOUTH CAROLINA: 
Benedict 2 1 
(Columbia) : 

TENNESSEE: 
Bast Tennessee State 1 “h.. 
(Johngon City) 
Fisk University i i 
Tennessee State : 1 1 
(Nashville) : 

Total 17 , 19 ~ 20 56 

Number of Roosevelt Junior College. Graduates 

who completed Senior College work on schedule. lL. (4 of these graduated with 


(Class of 1960) honors ) 


= 


Page Three 
TABLE III 


EMPLOYMENT RECORD OF GRADUATES 


Hospital Orderly 
Private Family 


Construction Work 


Non-Transfer Graduates 


Transfer Graduates 


Enterprise 


Contractor wk Employed as Teachers Palin 
Palm Beach County a) 
Armed Services Oo : ~ 
; Employed as Teacher 
City of West Palm Beach eau Martin County ied 
Alfar Dairy 2h: Doing Substitute Teaching 
Palm Beach County a 
Secretarial Positions 6. 
Students (Still enrolled in 
Housewives Wo. Senior Colleges) 45 
Waitress wk, Employed by. private a 
es 
ty 
i. 
a 


Truck Driver 


Employment data not 
not available 


Total 37 56 


Summary St atements-—= 


1. 


26 


3. 


he 


Fifty-six (56) or sixty per cent of the ninety-three (93) graduates from Roose ° 
velt Junior College have transferred to senior colleges and universities (Table I). 


Many of the graduates who did not transfer were accepted by senior institutions 
but were unable to attend because of economic circumstances, 


fo date no information has been received indicating that graduates of Roosevelt 
Junior College have been denied admission to senior institutions to which they 
applied. 


Graduates of Roosevelt Junior College are attending senior institutions in 
Florida and in seven (7) other states (Table II). 


The Board of Control analysis of grade point averages of transfer students from 
Roosevelt Junior College to other institutions in the State reports a slightly 


higher “grade point average. earned at the senior degree granting institutions: 


than was earned at Roosevelt Junior Gollegs. 


6. 


7. 


Page Four 


Eleven (11) or 64 per cent of the transfer students from the first graduating 
class (1960) completed senior college work on schedule (1962). Four (4) of 
these students graduated from the senior institutions with honors. 


Five (5) graduates of Roosevelt Junior College who have completed upper division 


work are employed in the Palm Beach County School System. Four (4) are doing 
substitute teaching in Palm Beach County Schools. One graduate is employed as 
a teacher in the Martin County School System (Table III). 


1. 


Qe 


Ae 


5. 


STANDARD TWO -~ ORGANIZATION 


What is the legal authoxication af this institution? Check below: 
“Ge x State law - 
= be Charter ; 
Check below the type of institution it is; . 
mb Two-year junior college (no high school) 
Three-year junior college (1 year high school) 

Four-year junior college (2 years high school) 

If the institution is either a three or four-year junior college, 4g it administered 


as a single unit? Two year only 


lf the college operates in conjunction with a secondary school, state whether or 


not the secondary school is accredited by the Southern Association of Colleges 


and Secondary Schools. Does not apply 


eon eeneenninintnenetennsenerpennsamesenratentaenenteetrnstnissingenmenetaneenttann annette 


Outline the pattern of.administrative control of the institution. 
as Give the name of the controlling board Paim Beach County Board of Public 
be What is the organizational ‘set-up of the oe 
(1) Attach a statement giving names, occupations, and 
length of terms of your board members. Give also a 
description of the method by which they are chosen. 
(2) Is the chief administrative officer a voting member 
of the board? No __ Ave any other paid employees 


of the institution members of the board? No 


What officers of the college report directly to the board? 


President (periodically) More frequent contact made with 


County Superintendent and Administrative Staff. 
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BOARD OF PUBLIC INSTRUCTION 
PALM BEACH COUNTY 


Nane . Occupation 


John L. Remsen, Chairman orn Lawyer 
Milton 0, Carpenter, Vice-Chairman ; ‘ Insurance Counselor 
Louis B. Bills, Member me a _. Realtor 
“Robert R. Johnson, Member Lavyer 
Dr. Ae D. Thorp, Member | Veterinarian 


The Palm Beach County Board of Public Instruction 1s composed of five menbers 
who hold elective offices, The'menbera serve terns of four yoara each, and 


they are elected for staggered terns. 


d. 


Ga 


fe 


<7 


Se 


. (3) Is there any other agency which may initiate, review, 


or reverse actions of the board? If so,-explain, No 


(4) List active standing committees of the board. 


Board msete as body. . 


'. (5) How often does the board regularly meet? Twice monthly 


‘How many other special meetings were held last year? 


at 


Fifteen 


Title of chief administrative officer President 


Other administrative officers Dean-Registrar, Business Manager 


Attach a diagram of the personnel chart showing the channels of 


administrative authority. 


Attach job descriptions of all administrative officers outlining their 


‘ responsibilities. 


C 
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ROOSEVELT JUNIOR COLLEGE 
West Palm Beach, Florida 


ADMINISTRATIVE ORGANIZATIONAL CHART 
1960-61 


: Palm Beach County 
Board of Public Instruction 


Superintendent of Schools 
President 


Se ie sta “Tr 
Advisory 
Committee 


Business Manager 


j 
t 
| 
{ 
! 
{ 
| 


Dean-Registrar 


Faculty. (Members) 


*Art ‘Modern Foreign Languages 
Business Music 


English & Speech Science 

Health & Physical Social Science 
Education (Men) . 
‘Health & Physical Psychology & Education 
Education (Women) 


Mathematics College Librarian 


*Part—time 


[ 
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ADMINISTRATION 
The legal authority for Roosevelt Junior College is Vested in the 


Board of Public Instruction of Palm Beach County. There is an Advisory 


. Committee which makes recommendations to the County Board, The college is 


administeredby a President who is responsible through the County Superin~ 
tendent to the County Board, 

Within the college, the President, who also serves as phneipal of 
the local high school, is responsible for administrative functions; ane 
Dean-Registrar is responsible for academic functions; and the Business 


Menager is responsible for the business operations and internal accounting. 


Job Analysis and Description of Duties 

President: 
The President is responsible bs the Superintendent of Public Instruc- 
tion and. the County Board of Public Instruction for: 


de The overall supervision and administration of the total college 
programs 


2, The initiation and preparation of the college budget. 
3. The responsibility for the administration of internal funds. 


4, The recommendation of appointment or release of all faculty 
and staff members, 


5. The interpretation and publicizing of the college program to 
the community. 


Dean-Registrar: 


The Dean-Registrar is responsible to the President for; 
1, Immediate faculty and staff supervision, 
2. Preparing class schedules for faculty by subject areas and courses, 


3. Assisting aie the davelccnent and improvement of Siyoulim and 
instruction. 


\e Preparing the final examiriation schedule dach semester, 

5. Prewadmission counseling for new students, 

6 Approving and processing applications for admission. 

7, Maintaining student academic roconds,. 

8, Processing grade reports, 

9, Coordinating the guidance and counseling program. 

10. Issuing transcripts upon request. 

11. Maintaining student ~ faculty morale. 

12, Preparing county, state and other reports. 

13. Handling student academic affairs. 

1h. Relations between the College and Veterans Administration. 
* 15. Coordinating preparation of the catalog. 
« 16, Serving as placement sfficer for the college. 

17. Making follow-up studdes . 
The Business Managers # 

The Businesa Manager is responsible to the President for: 

le Collection of ali registration and other fees. 

2. Preparing financial, reportae 

3. Managing the sale of textbooks, 

l. Teaching Business Education Courses. 
‘Instructors are responsible for: + 

. 1. The best possible teaching practices. 
2, Making their professional life one of continuous growth. 
3. Maintaining a current course outline for each assigned course. 


4. Keeping agourate records of student enroliment, attendance 
and scholastic . PrOgress, 


8, Attending all scheduled meetings pertinent to ase responsi~ 
bilities or assignments, 


6. 


7. 


Conducting themselves in a manner reflecting honor Mpen the 
teaching progession. 


Working with each student without prejudice or partiality. 


6. The average number of sauivalent full-time students for the session is desired 
below. The average should result from the counts of full-time equivalent students 
taken on the dates when no new students will be accepted for a semester or 

' quarter. The method of obtaining the full-time equivalent total is to count the 
number of students carrying a load of twelve or more credit hours and add tg that 
number the quotient obtained by dividing the total number of cvedit hours carried 


by part-time students by the normal load of fifteen, 


Full-time equivalent enrollment for the session: ‘ 


llth Grade Does not apply 
12th Grade’ Does not apply 


Freshmen 118 


Sophomores 67 


7. Ifthe college enrollment is less than 150, how is the operation justified as a well- 


rounded educational enterprise? Does not apply 


7, 


1. 


2 


3. 


4 


be 


6. 
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STANDARD. THREE -- CURRICULUM 


A college catalog should present in detail the college's curricula showing course 
numbers and descriptions. When a report on this standard is required, the 
college catalog (and any other information on this subject that the college desires 
to submit) should be included and made a part of the report, Indicate the head- 


count enrollment in each of these curricula last year: 


a Liberal Arts or General Education 14. 
be ‘Pre-professional 54 


Indicate the head-count enrollment in each of these curricula leet year: 
a. Vocational - Technical_ 
be Other Business Bdnstt ae 417 
Indicate the head-count enrollment in each of these curricula last year: 
‘ae Adult Education short courses not classified above 
ww afeterta Worker gn 
be Other } ete 


c List the number of high school students if the institution is a three or 


four-year junior college noes not, apply 


What significant curriculum changes have been made in the past three years? 
(Use insert if necessary) 


There has not beon any significant changes made in the curriculum during the 
past threo yoarse s 2s 


What methods were used in proposing and effecting these changes? 


See attached sheet for procedure used in making changes, 


What remedial programs are provided for students with weaknesses? 


Arithnetic in Genova, Education (Non~credit) 


Basic English (Meets five days weekly ~ 3 credit hours) 
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ROOSEVELT JUNIOR COLLEGE 


MACHINERY FOR DEVELOPMENT AND REVISION OF CURRICULA 


The development of the curriculum at Roosevelt Junior College is an on- 


going process subject to continual improvement, change and revision. 


We believe that a process such as this must be an orderly one which fol~ 
lows definite established patterns. The procedure.for curriculum change, 
however, must not be so complex as to hamper the progress of curriculum 
improvement.. 


In order to facilitate an orderly approach to curriculum change, a 
committee for this purpose has been established within the college. The 
membership of the committee consists of the President as ex officio mem— 
ber, the Dean-Registrar, the Librarian and One Faculty member from each 
of the present: subject matter areas, The committee meets at the call of 
the Dean-Registrar who serves as chairman, 


Procedure for making changes in the Roosevelt Junior College curriculum 
is.as follows: 


1. Changes in curriculum may be proposed by instructors, administra— 
tors, board members, students, advisory committees, or interested 
citizens, : ; 


2. The proposed change, together with the recommendation of the 
instructors of the subject matter area concerned, should be 
forwarded to the Dean-Registrar for presentation to the Curriculum 
fommittee, 


3, (It is the function of the Ourriculum Committee to consider the 
proposed change and to make recommendations as to its instruc-~ 
tional value. 


4. ALL proposed ‘changes, together with the recommendation of the 
Curriculum Committee will be forwarded to the President for 
evaluation by him. and the Superintendent. If approved, the 
proposal will. then be forwarded to the Board of Public Instruc- 
tion for final action. 


The Curriculum Committee of the College is also charged with the 
responsibility of keeping a constant check and review of the curricular. 
patterns outlined in the college catalog, It is the objective of the 
college that these curricula be kept abreast of changes in the senior 
colleges and universities as well as changes in demands of businesses 
and other organizations of the community. 


11 
STANDARD FOUR -- ENTRANCE REQUIREMENTS 


1. Is graduation from high school required for admission to the junior college? Yes 
Explain on what basis exceptions are permitted, and indicate how many such ex~- 


ceptions were made last year. 


a. An equivalency of graduation or an adult diploma obtained through General 
Education Development Tests may be accepted in lieu of high echool graduation 


2 Qualified adults may enrol. as unclassified students, 


2. What specific subject-matter units are required for admission? None 


3. Are any qualitative requirements for admission established and enforced? No 
4. What administrative officer is in charge of admissions? Dean-Registrar 


5. What material MUST be on hand before a student is officially admitted? 
a Formal application, with ten dollar "earnest feo", 
b, Transcript of high school record or previous school attended. 
co. Medical Examination report blank. 
a <A residence affidavit blank, furnished by the College. 


6. Who is in charge of recruiting students? President and Dean-Registrar 


May this person promise scholarships, grants or other forms of financial 


assistance? a We8, in keeping with the regulations of the College oe 
such action. 


¥ 


7. Indicate any other significant aspect of admissions not covered above. None 


‘ployees who do not teach should not be included in the roster. A teacher who teaches 


12 
STANDARD FIVE -- FACULTY 


_ The faculty roster, designed as Page 9 (a) of this report, should be completed 
carefully to show all of the information requested, It is quite generally agreed that 
administrative personnel such as the president (or head), deans (each of them), tegis- 
trar, librarian, Cop IneHar (or business manager), etc., are members of the sieultys 
therefore, they should be listed in the roster. Such personnel as maintenance mep 
(supervisors or’ employees), matrons (dormitory managers), dietitians, or other em - 
twelve or more hours per week is considered to be a full-time teacher. College : 
teachers who also teach in high achool should have their college teaching only shown 
on the sakes, 

1. Size of faculty (use figures for last academic year); (Figures should agree with 
the faculty roster) 


a. Total full-time teaching faculty members ~ ; 10 


b. Number of full-time teachers represented by the teaching | 
loads of administrators ; 9 


c. Number of full-time faculty represented by the teaching - 


loads of part-time, faculty 202 
TOTAL TEACHING FACULTY (sum of above) 12.2 
2. Number of faculty with earned doctor's degree : 0 


Number with master's degree plus one additional year of 
graduate work in his teaching field : : , 3 
Number with master's degree in teaching field and less than 

one additional graduate year : 3 
Number with only the bachelor's degree but who have an addi- 
tional year of dpsduate teatnioy in the specific field of his 


teaching 1 (Librarian) 


_ 
‘i 


3. 


4. 


5. 


66 


7. 


8. 


% 
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Number with only one bachelor's degree 
= nL ___.. 
(See note on Faculty Roster (%*) ee eee titont ipatie ; 


Number with no degree o : 
(See note on Faculty Roster (**) 


List below learned societies in which members of your faculty hold membership, 


and indicate the number holding membership in each organization. Attach extra 


sheet ifneeded. — gee attached document 


How many of your faculty attended professional meetings last year? 
ae With expenses paid by the institution? ‘ ; 8 
b. Without expenses paid by the institution? ‘ 1 


List below the standing committees of the faculty and indicate how often each one 


meets. Adninistratively appointed committees are maintained for Curriculum-Library~ 
Instruction, Student Affairs and Public Relations, Members are selected from various 
academic areas. Meetings are held as required, — 


How often does the faculty meet? Once monthly-other call meetings scheduled if 
: necessary. 
Attach some sample faculty minutes. 


How many of the faculty were on leaves of absence last year for further graduate 
study? None 
a.» With expenses paid by the college 


b. Without expenses paid by the college ©2000 
State in specific language the policy of the institution with regard to tenure, 

The Board offera a continuing contract (tenure) to any instructor after three (3) 
years of satisfactory service in the County, and upon recommendation of the Superin= 
tendent and College President. 


Describe the retirement program and any other insurance plans for the faculty. 

The County Board subserlbes to the State of Fiorida Teachers! Retirement Systenj 

the Board insists. that all teachers become members. Payroll deductions are made in 
the County Office. The Board pays premiums on a Major Medical Insurance Plan for all 
eupLoyees. Employees may in turn enroll members of their families at reduced 
prenium rates. : ; 


D ive 3, fage {3 


- ; FACULTY MEMBERSHIP IN PROFESSIONAL ORGANIZATIONS 
i a 


Number Holding 


Organization ; Membership 
American Association of imeaiehoses 1, ee 
American Council of Teachers of Mathematics 1 
Alpha Kappa Mu Honor Society : . 1 
American Library Association ; 2 
Beta Kappa Chi Honor Society al 
Florida Academy of Seience aa , , 1 
Florida Business Education Association 1° 
Florida Council of Social Studies Teachers 2 
Florida State Teachers Association ; : 12 

. International Society for Education through Art. «.. ay. 
Kappa Delta Pi Honor Society an 
National Art Association 1 
National Council of Teachers of English 2 
National Council of Teachers of Mathematics oo td 
National Education Association 3 
(Association for Higher Education) 

National Society for the Study of Education l 
Southeastern Art Association 1 
Phi Delta Kappa ; 1 
United Business Education Association L 


aa med 
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ROOSEVELT JUNIOR COLLEGE 
WEST PALM BEACH, FLORIDA 


Ostober 2, 1962 


A regular meeting of the Roosevelt Junior College was held at 4 Pollo 


in Roo A-i, The minutes of the last meeting were read and adopted. 


There being no unfinished business for the hour, the faculty's atten- 


tion was turned to the following announcements made by Dean Butler~ 


Ls 


be 


Friday, October 5, 1962, was set aside for election of 
SGA Officers with Mr. Bryant and Miss Wooten in charge. 
Faculty members wore asked to asaist then. 

Make frequent textbook check of all students, 


Prepare nidterm and final examinations. Dean Butler 
suggested the use of note cards for important test items, 


Be more specific in library assignments. 


Post conference days and hours on the bulletin board in 
each classroom, Call students in arly. 


Encourage students to attend classes, 


Before Dean Butler concluded, he mentioned the possibility of a panel 


‘ of a discussion on teste and testing and/or dnstrunents’ used; he passed to 


each faculty member Attendance and Absence Report Forms, and Instructions 


for completing same were given, Accurate record keeping was to be noted by 


the use of a red Line in the margin. 


President Sayles made remarks to the faculty, stating « - 


1. 
2. 


Be 


Xeep the students busy 
As soon ag the SGA Officers are elected a meoting will be called 
so that a budget and the activity fund could be set up. 


Torn in requisition? for supplies and teaching aids. 


. RACULEY MINUTES Page -2= - 


4. Furniture for the field house is forthcoming. 
5. Do not become involved in controversial matters. 
There was no further business on the agenda; the meeting was ad~ 
journed. i 
Mr. Bo G. Sayles, President 
Dean P. W. Butler, Acting 


Chairman a 
R, Perry, Secretary - 


ROOSEVELT JUNIOR COLLAGE 
WEST PALH BEACH, FLORIDA 


Septonbar 335 1962 
The first faculty meeting of Roosevelt Junior Gollege for the year 
1962-1.963 was held at 4300 pom. in Room Mele . 
After extending a welcome to all instructors, new and old, Dean 
Butler claimed the attention of the faculty as he stated that 


1.2 The enrollment as of September 13, was 231 students as compared 
with 216 students last school tern 


2. Rescheduling of some classes is necessary since some are too 
small and some are too large= 


Conmenting further, Dean Butler urged the teachers to keep accurate 
records of attendance and grades, An instruction sheet for reporting 
attendance for classes, a sheet for reporting overcuts, and an attend~ 
ance and absence report sheet were passed to each teacher for reading 
and examining purposes so that questions could be answered pertaining 
to game, With reference to the report of overcut sheets, Dean Butler 
asked that all: absences in excess of the number of credit hours given 
for each course be reported promptly so that a follow through could: be 
made on each student. 

Attention was then divested to the instructional. progran here at 
the college, Relative to this, Dean Butler asked that the teacher 
create a new image regarding clase work, presentation, methods, etc.s 
utilize current materials in teaching; appear pasted like at all 
tines. 

Before Dean Butler concluded, he passed informative sheets from 
the 1960 census relating to the educational, background of the adult 
population of Palm Beach County and stated thet this information could ~ 


9 

prove useful, in instructional procedures, 

President Sayles introduced the new teachers, Misa E. Wooten and 
My. Beyant, and the part time faculty group, He stated that the en~ 
yoliment is good and further stressed the creation of a new image and 
quality teaching for preparedness. , 

Conbaiatne, President Sayles asked the teachers to 

1. Incourage students to save cuts for emergencies. 


2, Become familiar with the Faculty Handbook, the Student 
Handbook and the Junior College Cataloge 


3. Turn in new addyesses and new w telephone nunbers for the 
County Directory. ; 


4. Caution students about theiy appearance and the general 
appearance of the. building and grounds. 


5, Tum in requisitions for teaching aide, 
There being no further business on the agenda, the meeting was 


adjourned, 


Mr. B. G. Sayles, President 
Deen P, iW. Butler, Acting 
Chairman 

R. Perry, Secretary 


10, 


li. 


12. 


13. 


14 


Do some faculty members board or room at the college? No 


If so, what charge is made? No boarding facilities are available. 


sehr 


Is the arrangement voluntary, or is it mandatory in certain contracts? If manda- 


tory, explain, Does not apply 


List below any dismissals in the last five years and indicate reasons. 


No dismissals 
3 resignations 


Outline the faculty salary scale for teachers only on a 9-months basis in the table 


helow, indicating the number at each salary level: 


Above $5700 9 _ $3900 ~ $4199 _ 


$5400 - $5699 $3600 - $3899 
$5100 - $5399 _. 1 $3300 - $3599 
$4800 - $5099 i $3000 $3299 
$4500. - $4799 L Below $3000 
$4200 - $4499 


Describe the plan for increases. Annual increments are given over a period of 
thirteen years under the present salary scale. (See attached sheets) 


What was the heaviest teaching load assigned last term in credit hours? 20 


In clock hours? 20 


What was the lightest teaching load of any full-time faculty member in credit 


hours? 12 semester hours | In clock hours? 12 clock houra 
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ROOSEVELT JUNIOR COLLEGE 
1963-64 


TENTATIVE SALARY SCHEDULE 


RANK I 


More than five years College 


Years Annual. Continuing ‘ Continuing 
Experience : Contract Contract * Contract (10) 

0 $5,920.00 $ 

1 6,196.00 

2 6,472.00 

3 6,650.00 7 024.00 

mn 6,750.00 "7,250.00 

5 6,850.00 - 7,350.00 

6 6,950.00 7,450.00 

7 7,050.00 . 7,550.00 

g 7,250.00 7 5750.00 

9 7 450.00 7,950.00 
‘10 7,550.00 8,050.00 8,350.00 
11 7,750.00 8, 250,00 : 8,550.00 
12 7850.00 : 8,350.00 8,650.00 
13 74950.00 - 8,450.00 8,750.00 


Includes $400 for Junior College Teaching 
RANK IT 


Five years College 


Years Annual | Continuing Continuing 
Experience Contract ‘ Contract Contract (10) 

) $5 , 460.00 $ $ 

L "5,690.00 

2 5,920.00 

3 6,150.00 6,380.00 

4 6, 380.00 6,610.00 

5 6,500, 00 6,840.00 

6 6,600.00 7,070.00 

7 6,700, 00 7,200.00 

8 "6,900.00 7,400.00 

9 7,100.00 7,600.00 

10 : 7,200.00 "7 "700.00 . 8,000.00 

12 ; 7,400.00 8,900.00 200,00 

12 7,500.00 000,00 8,300.00 

13 7,600.00 8,100.00 8,400.00 


Includes $400 for Junior College Teaching 


RANK IIT 


Years Annual Continuing Continuing 
Experience Contract Contract Contract (10) 

) $4,750.00 -  § $ 

1 Avs9 34.400 

2 §, 118.00 

3 5,302.00 5,486.00 

he 5,486.00 5,670.00 

5 5, 670,00 5,854.00 

6 5,854.00 6,035.00 

7 6,038.00 6, 222,00 

8 6,222.00 6,406.00 

9 6,406.00 6,590.00 

10 6,475.00 6,774.00 6,958.00 
11 6,575.00 : 6,958.00 7 142,00 
12 6,675.00 7,142.00 7,326.00 
13 ; 6,775.00 7,275.00 7, 510,00 


Includes $150 for Junior College Teaching 


14, 


15 


Attach a list showing number of students in each section of all courses. What is 
the ratio of faculty members to students? (Number of equivalent full-time 


students (Standard Two) divided by the number of equivalent full-time faculty 


_ members (this Standard) 13.02 


15, 


16. 


17. 


What policy is followed for reducing loads of teachers with large sections? 


With a relatively small enrollment, the College has not witnessed very large 
class sections, therefore, a policy regarding the reduction of loads of teachers 
with large sections has not: heen needed, : a 


Are reductions of teaching load given for committee assignments or for extra- 
curricular responsibilities? If so,. give illustrations. 


Music Inatructor assigned 12 credit hours of teaching in order to allow for 
Community Chorus rehearsals and presentation. 


English instructor given reduced load in order to give time for sponsoring 
school paper and yearbook. 


Is there any limit to the number of members of one family who may be employed 
in the institution? 


Board policy limits the number of members from one family who may be employed in 
the institution. 
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ROOSEVELT JUNIOR COLLEGE 


FALL SEMESTER 1962.63 


COURSE * NO. SECTION 
Art Appreciation "115 

BUSINESS 

Typewriting 101 1 
Typewriting 101 2 
Typewriting 201 

Shorthand 1O1 

Shorthand 201 

EDUCATION & PSYCHOLOGY 

General Psychology 110 

Human Growth & Development 200 1 
Human Growth & Development 200 2 
ENGLISH 

Basic English 100 1 
Basic English 100 2 
Basic Thglish 100 3 
Freshmen Communications 101 1 
Freshmen Communications 101 2 
Freshmen Communications 102 

World Literature 201 1 
World Literature 201. 2 
World Literature aol. 3 
Fundamentals of Speech 105 

MATHEMATICS 

Arithmetic in Gen'l Education 100 2 
Arithmetic in Gen'] Education. 100 2 
Arithmetic in Gen'l Education 100 3 
Arithmetic in Gen'l Education 100 4 


Basic Mathematics 
College Algebra 
Business Mathematics 


MODERN FOREIGN LANGUAGES : 


Elementary Spanish 
Intermediate Spanish. 


LOL 
103 
105 


101 
201. 


CLASS SIZE: 


FALL SEMESTER 1962-63 (continued) 


COURSE : NO. 
MUSIC 

Music Appreciation LOL 
Music Appreciation LOL 
Music Appreciation LOL 
Music Appreciation 101 
Music Appreciation 101 


PHYSICAL EDUCATION 


Health & Physical Education (men)1OL 


Physical Education (men) 201, 
Health & Physical Education 101 
(women) 
Health & Physical Education 101 
(women) 
Health & Physical Education 101 
(women.) 
Physical Education (women) 201 
Physical Education (women) 201 
SCIENCE 
Fiological Science 101 
Biological Science LOL 
Biological Science LOL 
Survey of Physical Science LOL 
Survey of Physical Science LOL 


SOCIAL SCIENCE 


American Institutions 101 
American Institutions 101 
American Institutions LOL 
American Institutions ; LOL 
American Institutions LOL 


Hist. of Western Civilization 105 
Hist, of Western Civilization 105 
United States History 201 
ORIENTATION 


SOPHOMORE SEMINAR. 


SECE ION. 


Penne 


NVRPWDNE 


NPUEPWNE 


l. 


Qe 
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4. 
5. 


6. 


PS 


8. 


90 


16 
STANDARD SIX -- INSTRUCTION 


What techniques are used to evaluate the results of instruction? 
Follow-up on Transfer and non-transfer students 


Faculty study and discussion of student population, content of courses and 
grade distribution 
Supervision and class visitations 


Attach a table or chart showing the distribution of final grades by departments 


“and by individual teachers within each department for the past term. To what use 


are, such data put by the administration? These data are distributed to faculty 
ee and discussed for the purpose of Improving grading practices at the 
ollege, 


Are standardized achievement or aptitude tests given which provide comparative 


data on the standing of entering students in comparison with national or regional 


averages? Yea 


Attach summaries of the results of these tests, Seo attached sheet. 


Are standardized achievement tests given to prospective graduates to provide 


evidence of the quality of instruction? _*®8 


Attach summaries of the results of these tests, 5e° attached sheet 


Is a file of final examinations available? Yes 


? . : : 2 + : 9 

Sunhe tentent ore, cuthires Be Phew sed B (3 x dividual GE EShivbe. When more 
then one instructor is responsible for offering a single course, cooperative . 
outline development is encouraged. ; : 


What means are used to diagnose student academic difficulties? 
Guidance 


10. How many students were dropped for poor scholarship last year?_ 22 


ll. How many were otherwise disciplined for poor scholarship? 5L 


12. What was the nature of this discipline? 


See attached sheet 


Subject Matter CLASS 

= Area SIZE Als 

ART APPRECIATION : 9 1j12.2 
BUSINESS 52° 2) 368 


EDUCATION & PSYCHOLOGY 16 


ENGLISH |207 | 3) Les 
MATHEMATICS la39, | 2] a4 
MODERN & 
FOREIGN LANGUAGE 50 «| 3 | 6.0 
MUSIC 122 
x3 PHYSICAL EDUCATION 159-8 17.6 
~™ i 
3 SCIENCE 180 613.3 
= 
OS soctar. scrence 197 1743.6 
of SPEECH 17 
S$ 
~e 
yj TORAL UBER 


a 


ROOSEVELT JUNIOR COLLEGE 
WEST PALM BEACH, FLORIDA. 


Fall Semester 1962-1963 
Mid-Term 
GRADE DISTRIBUTION 


Ahhh 
17|32.7 
6113.0 
33 |15.9 
16]11.5 


1836.0 
61 4.9 
60 j37.7 
14) 7.8 
1s} 9.1 
529.4 


ge 52 [heh [LOT 6.7 137 28.6 [275 [23.4 


97 | 8.2 


32 


6314503 | & j4o3 


[27 Eig [10.2 


55.3 | 6 [os 


‘Subject Matter 


“Area 


ART APPRECIATION 
BUSINESS 

EDUCATION & PSYCHOLOGY 
ENGLISH 

MATHEMATICS 


MODERN & 
FOREIGN LANGUAGE 


MUSIG 


PHYSICAL EDUCATION 


SCIENCE 
SOGIAL SCIENCE 
ORIENTATION 
SEMINAR 

TOTAL NUMBER 
GRADES 

- 1219 ie 


61! 5,1 


ROOSEVELT JUNIOR COLLEGE 
WEST PALM BEACH, FLORIDA 


Fall Semester 1962-1963 


GRADE DISTRIBUTION 


93 | Abe? 


63169.2 
58185.3 


174114.3 | 404133.1 f2éyla3.5 | ree Was 


hye 


13,3 
10,3 


2a! 1.9 


‘a 


ROOSEVELT JUNIOR COLIEGE 
WEST PALM BEACH, FLORIDA 
GRADE DISTRIBUTION 
SPRING SEMESTER ~ 1943 

Mid-Term 


Subject Matter 
Area 


ART APPRECIATION 


BUSINESS 

EDUCATION & PSYCHOLOGY 
" ENGLISH 

MATHEMATICS 


MODERN & 
FOREIGN LANGUAGE 


MUSIC 
PHYSICAL EDUCATION 


SCIENCE 


SOCIAL SCIENCE 
| SPEECH 


TOTAL NUMBER 


(GRADES 


92h, 1B [47 [37 p48 [326 B5.3 


5 123.3 98 10.6 


Subject Matter 
Area 


ART APPRECIATION 


BUSINESS 


EDUCATION & PSYCHOLOGY 


ENGLISH 
MATHEMATICS 


MODERN & 
FOREIGN LANGUAGE 


MUSIC 
PHYSICAL EDUCATION 
SCIENCE 

SOCIAL SCIENCE 
ORIENTATION 
SEMINAR 

SPEECH 


TOTAL NUMBER 
GRADES 


996 


ROOSEVELT JUNIOR COLLEGE 
WEST PALM BEACH, FLORIDA 


Spring Semester - 1963 
GRADE DISTRIBUTION 


16.8 


12 Add 
16) 57.1 


16)22.0 | 74} 51.1 304 
1915.2 | 48) 38.4 342 
10)27.7 | 18) 50.1 
: 12113.8 | 59|67.8 507 
41 (32.1 | 28/21.8 | 34) 26.6 2.3 
Lj .8 | 10) 8.0 | 45136.0 AS 
Al 9.9 | 58|40.8 | 33}23.2 | 1510.6 hed 
202.5 5 31.2 7|43.7 
es ee eee 


séis.e ha 03.2 | 13.2 1373 37-4 jag lta.9 


129 12.9 


ts 


tenrestnasmeirutinns tenement omesinntntneineetmnent eA 


5317507 


j 
A 70 
i 3.6 
13) 9.0 


i 


1 90: 9.2 Lt 9.1 


W 702 


oes 


3716928 | 16)30.2 


a ee 


331 3.3 


Nee 


Thm ¢ lage Ve 


z 


ay, 


ROOSEVELT JUNIOR COLLEGE - 
WEST PALM BEACH, FLORIDA 


STATISTICS FOR SEPTEMBER 1962 FRESHMEN CLASS 


Number of Students Tested ~ 139 
(National Norms are used.) 


TOTAL SCAT SCORES , TOTAL SCAT %-ILE RANKS NO. % 


Below 270 ~3—7- 69 = 49.6 

270 ~ 279 3x6 to P12 46 = (33.1 

280. — 299 B15 to 42-52 - 22 — 15.8 

301 = 302 48x62 to 56-68 ; 2 = 1.5 
35 


Total scores on SCAT show that the students tested score consistent— 
ly higher on Verbal Materials than they do on Quantative Materials. 
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ROOSEVELT JUNIOR COLIEGE 
WEST EALM BEACH, FLORIDA 


Test Results ‘from Sequential Test of Educational Progress (STEP) 
Fall Semester 1962. 


Tests administered to 37 prospective graduates. 


Highest converted score was in Social Studies and the lowest con~ 
verted score was in Mathematics. 


Test Scores on STEP revealed the following statistics atoordine: 
to subject matter rank order: 


SOCIAL STUDIES HIGHEST POSSIBLE .CONVERTED: SCORE . 


Highest Score~—-314, 
National Median ~ 296 =» Middle Score---~275 349 
" Lowest Scor e253 


WRITING 
; Highest Score——-313 
National Median - 302 ~ Middle Score-——=282 . 368 
* Lowest Score-—~-250 
READING 
Highest Scbre~--312 


National Median ~ 308 ~ Middle Scorem-——284 358 
Lowest Scor e~———247 


SCIENCE 
Highest Score-—~300 
Havecnal Median - 289 — Middle Score--~~269 349 
Lowest Score—-——254, 
MATHEMATICS 
Highest Score-—~298 


National Median ~ 285 — Middle Score--——270 323 
" Lowest Score———-230 


Item 12, Page 16 


A student failing to maintain a "C" or 2,0 average will be roenrolled on 
probation for his next semester. 


Failure to. maintain a "C" or 2,0 average during this semester will cause hin 
to be reenrolled his next semester on probation. If the "C" average ia still not 
achieved during this third semester the atudent will be placed on academic sus~ 
pension for a semester. 


After a semester of suspension has passed, he may be readmitted for one 
semester on probation, Failure to maintain a "0" average during this semestar 
wild cause the student to be poxmanently moapondecs 


i 


1. 


a 
3e 
A, 


Be 
6. 


To 
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' STANDARD SEVEN -- FINANCIAL SUPPORT 


Submit a copy of an audit for the last fiscal year, attested by a certified public ac- 


countant or a State Auditor. If necessary, a reconciliation table should be fur-~ 


nished in order that the figures submitted under this standard will conform to the 


audit. 


Endowment fund principal 


Student Loan Fund principal 


Income: 


Be 
be 
Co 
de 
Se 
ti 
Be 
he 


je 


je 


Endowment earnings 
Tuition and fees 
Federal government 
State government 

Local government units 
Private gifts and grants 
Church support 

Total of all income 
Income (earmarked or 
used) for E and G opera~ 
tions* 

Income (earmarked or 


used) for other than E- 
and G operations 


(Chronologically from left to right for the last four 
years - omit figures for high school operation) 


Yearj949.60 Yearj960.61 Yeary96}.62 Year_1962..63 


$ $ $ $ Nene 
oe, oe. ceca). ee 
DIN oars eros Guess $. ; $ None 

$ 12,976.75 $25,874.50 $18,446.70 _ $20,236.25 
$ $ $ $lone 


$ 69,914. $238,535. $140,252, $182,250. 
$ 25,845.  _$_ 26,675. _ $_34,050. _ $_ 30,648. 


$_ $C Sone 
$_ ___§ $ $ None 


$ 108,736. $281,085. $192,749. $233,234. 
$ 108,736. $.11.5p330. SAA ATA. $129,425 


A eaten $ 65,755. $$ TL,275. $103,709. 


Describe any operating debts outstanding. None 


Describe any capital debts outstanding. None 


What provisions are made for retirement of these obligations? 


* BE and G "Educational and General", See P. 18 


8. 


18 
Expenditures: 
Instructions for reporting: Standard Two requires that financial accounting 
"..emust be such as to reflect clearly the situation pertaining to the colleges as 
distinguished from the other units of the public school system...'' Therefore, ex- 
penditures at the college level only are desired. 

Show those amounts of money Seoenden on academic (teaching) activities only 
as opposed to auxiliary enterprises and agency operations, The Association 
recognizes that it is necessary for most colleges to operate auxiliary enterprises 
and/or handle agency funds in order to make possible the educative process; leo, 
to teach. 

"Wducational and General! is the budget term dehevaliy used to designate the 
financial operations of all purely weldemsic activities, such as administration, in- 
struction, student welfare, library, pliant operations, and certain general ex- 
penses appertaining to all of these, The academic expenditures only are the ones . 
requested, 

"Auxiliary Enterprise" is the term generally used to designate the financial 
operations of dormitories, dining halls, student centers, farms and any such 
other activities. 

"Agency Funds" is the term generally used to designate money collected, 
held and expended for certain epecitic purposes other than ''Educational and Gen-~ 
eral" and "Auxiliary Enterprise"; such as funds for student activities, breakage, 
the student bank, specified gifts for student loans or scholarships, and other such 
purposes. 

Administrative expense: 

Include expenditures for salaries and expendable supplies for the administra~- 

tive offices: of the president, deans, registrar, business manager (comptrol~ 

ler), and their secretaries, clerks, bookkeepers, etc. If any of these 


persons does any teaching, his salary should be prorated between 


19 


"Administrative Expense! and "Teachers! Salaries.'' Any person paid for 
both activities should be listed in the faculty roster as earning salaries 


from both sources with each source identified. 


General Bewonsay 

Include expenditures for communication of all types (printing, postage, 
telegraph, and telephone); insurance of all types other than fire and 

casualty such as: that portion which the college must pay on social security, 
workmen's compensation, teacher retirement, and the group life, health, 
and accident insurance policies of the institution; all travel expenses; 
commencement and other public occasion expenses; salaries of recruiters, 


public relations and alumni office personnel, supplies used by them, etc. 


Plant Operations: 


Include expenditures for utilities, normal operation and repair, vehicle 
operation and repair, geoaat upkeep, materials and.supplies therefor, 

fire and casualty insurance, and salaries of all plant maintenance personnel. 
Give that portion dvenieddson educational and general funds only. 

Capital Expenditures: 

Include expenditures for new buildings, large renovations or repairs, and ~ 
permanent equipment including instructional equipment, Do not include 


normal repairs or repainting or materials and supplies. 


% 
10. 


ll. 


12. 


13. 


14. 


15. 
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Cost per 
Total equivalent 
Cost of full-time 
Each Item student 


a. Administrative expense 

b. General Expense - 

ce Salaries of Teachers (college) 
only) 

d. Instructional supplies 

e. Library expense 
(See Standard Eight, Item 6) 

f. Plant operations 

ge Total of all items 


Total of Items 8c., d., ande. $ 76,957 : 


Item 9 divided by equivalent full time college enrollment for the regular session 


of two semesters or three quarters. (To obtain enrollment figure, divide total 
lines 1 and 2, page 4, by two or lines 1, 2, 3, page 5, by three.) 
$ bdhe 89 (direct instructional expenditure per student.) 


Total capital expenditures for the year $ 103,'709. 
Does the college operate on a budget? "Yes 


Describe in detail procedures of budget preparation. Departmental and Area requests 
and budgets are submitted at a conference with the President and Deen by February 15th; 
From these requests the College budget is prepared by the President and submitted to the 
College Advisory Committees who in tur recommends the budget to the Board of Public 
Instruction according to Florida law. 


When is the budget submitted to the board for final approval? by July 15th 


of each year When is it adopted? By July 3ist. 


Who checks expenditures to see that they are kept within budget elipuments ¢ 


Assistant Superintendent in Finance of Palm Beach fount Board of Public Instruction 
and the President 6 OBOVE. unlor College 


16. 


‘Al 


Are reports submitted to department heads and other units of the college showing 


the status of their budgets? Yes 


_ How frequently? Quarterly 


17. 


18. 


19% 
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ale 


ake 


23. 


is the income of a given department spent only on that department? Yes 
What was the amount of delinquent tuition and fees fox the last academic year at 
the close of the fiscal year? | 
May students delay payment of tuition and fees beyond the current term or 
semester? No Beyond the current academic year? — #No sath 
Check the method by which unpaid student obligations are reflected: 

Promis sory note 

xX Written agreement other than promissory note 
Open account 


Other plan - Describe 


Who has the final authority for determining investment policies ? 
County Board of Public Instruction 


Describe the plan used for the management of investments, 


Are lists of securities in the endowment fund submitted to an independent invest- 


ment expert for analysis and recommendations? If so, to 


whom ? 


How frequently? 


*Prior to this year students were permitted to delay payments, but as of this year, 
the State Auditor and the County School Board ruled that all fees and/or tuition 


must be paid at the time the student registers. 


“22 


24. During the last five years, have any of the endowment fund assets (principal as 


256 


opposed to income) been loaned to or used by any other institutional activity such 
as current operations, buildings and equipment, etc. 2 No 
If so, describe the circumstances and indicate the amounts. 


None 


Comment on significant aspects of the business administration of the college 
which have not been covered above, 


Internal. Accounts are handled by separete bank accounts, Requisitions and checks 
are prepared at the College. Funds are expended according to Board of Public 
Instruction policies, Accounts are periodically audited by the Assistant 
Superintendent in Mumuance. ; ; 


| 
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STANDARD EIGHT -- THE LIBRARY 


1. Holdings: 


ae Number of volumes exclusive of duplicates and of 


public documents , 6,237 
bs Number of duplicated titles 168 
c. Number of volumes added last year by purchase 2 B49 
d. . Number of volumes added last year by gift 146 : 
e. Number of periodicals regularly taken 75 
f. Number of periodicals regularly bound 60 
ge Number of newspapers regularly tied ; os 9 


h. List below standard guides against which you have checked your holdings. 


Basic Materials for Florida Junior College Libraries 

Bertlan, Frank ~- Books for Junior Colleges 

Farber, Evan - Periodicals for The College Library 
2. Training of Staff: : ; 


ae Number of staff holding professional library degrees 1 
b. Number of full-time staff not holding library degrees 1 
c. Number of student employees 3 


3. Training of Students: - 
ae Is there a formal library orientation program? — yes 
be Who supervises this program? Head Librarian 
ce Approximate number of hours each student devotes to this instruction 


6 hours 


d. is written material on the use of the library available to students? yes 


4, Operation: 


a. How many hours a week is the library open?__67 hours 


be 


Ce 


d, 


ee 
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Are stacks open to students? yes Are there reserve shelves? 


yes Are circulation figures kept regularly for students? 


yes For faculty? yes 


Number of volumes issued last academic year, including overnight loans, 


to students 5,033 to faculty . 196 


Attach a statement of methods employed to increase circulation, 


Does the librarian have a private office? no. Is there a 
workroom for the staff? yes Does it have running water? 


yes 


5. Building: 


Qe 


b. 


Coe 


f. 


How many students can be seated in the library? 70 


How many new books could be added to the present space without involving 

serious congestion? -. 100 

Are floors and ceiling constructed of material designed to deaden sound? 
no 


Has a scientific check been made of lighting at night? /no 


Does the library house any special facilities such as phonograph records, 


films, art prints, etc. ? no If so, what space is provided? 


Are all library holdings kept in the library, or are some books kept in 
departmental quarters? Explain. 


All library holdings are kept in the library. 


Dew hd, Sage. If 


The following methods are utilized to increase the circulation 


of library materials: 


1. 
Qe 


3e 
dye 


5e 


Display of new materials received in the library. 


Articles are written in the school paper concerning 
materials in the library. 


List of new materials is sent to all instructors. 


Informal discussions with faculty members and students 
concerning library materials. 


Book reviews. 


6. Library Expenditures; 


Indicate expenditures in each category for the past year: 


TOTAL LIBRARY BUDGET 


ae 


be 
Co 
de 
ee 
fo 
8 
hs 


ie 


je 
Ke 


Salaries of library staff, exclusive : 
of student services 

Student services 

Books 

Periodicals 

Binding 

Supplies 

Audio-visual aids 


Total of all items 


“Item h. divided by total equivalent 


full-time enrollment (To obtain enrollment 
figure, divide total lines 1 and 2, page 4, 
by two or lines 1, 2, 3, page 5, by three.) 
Total of Items c., du, e., fo, and ge 

Item j. divided by equivalent full-time 
college enroliment for the regular 

session of two semesters or three 
quarters. (To obtain enrollment figure 


see instructions under item i. above.) 


$__ 28,708.00 __ 


$_11,750.00___ 


$ 575 200 
$ 10,251.78 _ 
$ 229031 
$__ 254.80 _ 
$ 923.16 
$ 877.59 


$25,161.64 


$ 12,836.64 


$ 69.38 
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STANDARD NINE -- LABORATORIES 


Fill out the blanks below for all subjects in which laboratory work is offered. 


Figures should be for the past academic year. During the school year 1962-63, only 
courses in Survey of Biological Science and Survey of Physical Sclence, were offeredy. 
These courses do not carry laboratory sections, only demonstrations, 


No. of Students Student Amount Spent Amount Spent 
Department in Lab, Capacity of for Permanent for 
Courses Laboratories Equipment Supplies 
Biology ty) 24 Stations $6,000.00 $300.00 
Chenistiry oO 1 24 Stations $7,000.00 $500.00 


1. What was the size of the largest laboratory section last year? 


2. How many working units or places were there in the laboratory for this section? 


3, .Does each department offering laboratory work have a definite budget for labora- 


tory supplies? Yes 


4, If music, art, vocational, agricultural, home economics or other specialized 


courses are offered, attach a sheet of paper or photograph describing physical 


facilities for such work, Courses in Music and Art Appreciation are conducted in 
regular adjoining classrooms with necessary instructional supplies and equipment 
provided in the rooms. A closet betweon the rooms provides storage space. 
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STANDARD TEN -- PHYSICAL PLANT 


1. What is the total value of buildings, grounds and equipment? $533,040.00 
Is plant insured? Yos If so, for how much? $356,620.00 
‘2. Ave all of these facilities used for college purposes? If not, explain. Yes 
3. List buildings below, stating age and use of each; 
Type of Exterior 
Name of Building. Date Construction ; Use Condition 
Main 2959 - Concrete block, Plastered Administration Good 
and Panel Wall Classrooms 
Library 
Field House 1962 Concrete block,Plastered Shower & | Good 
and Panel Wall Locker . 
"B" Wing & Chenistry 1963 . Concrete block,Plastered Faculty Office Good 
Laboratory-Main : and Panel Wall Space . 
Clasaroons 
4, What new buildings (not replacements) do you need? Library 
Student Unior Building, Vocational~Technical 
5. What is the extent of present indebtedness on the plant? None 
6, What is the size of any present building funds now on hand and available for addi- 
tional building? _ Approximately $57,000.00 
7. Do you have enough space for any projected expansion of campus buildings? 
Yos 
8. Are buildings fire-proof or life-safe according to the requirements of the Exit 


' Code or State law? Yes 
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STANDARD ELEVEN -~- GENERAL TONE AND STABILITY OF THE INSTITUTION 


The general atmosphere and spirit of its administration, the nature of its public- 
ity, the truthfulness of its publications and on the part of those who solicit students, . 
its code of ethics, and its standing in the estimation of senior colleges, universities, 
other junior colleges, and other educational agencies shall be considered in determin- 
ing the evaluation of a junior college. 


The institution should give evidence of perrnanence and stability. It must have 


pursued a given program long enough to make possible a proper evaluation of its work, 
For this purpose, the records of graduates transferred to higher institutions over a 
period of three or more years shall be considered in accrediting a junior college, as 


well as other pertinent data. 


1. In the light of the foregoing statements and items, comment on the general tone 


and stability of the institution and explain how it relates itself to the community. 


See attached sheet 


2. Do you have any evidence of the attitude of surrounding institutions of higher 


learning to your institution? Roosevelt Junior College holds membership in the 
Florida Council of Inatitutions of Higher Learning, Our graduates have transferred 
to a number of institutions of higher learning without difficulty. 


3. Outline ways in which the college definitely relates itself to its community. 
Students and faculty members participate in.a number of activities in the. community. 
The College Choir, composed of students and citizens of the comunity, has rendered a 
number of programs in the community and in other cities. The Gollege library renders 
service to community residents. Facilities of the college are available to Civic 
groups. i 


Item 1, Page 28 


After five years of operation, the College has shown a yearly ilacrease in 
enrollment, ALL graduates of the College who have applied to senior colleges 
and universities have been accepted, 


A mumber of non-transfer graduates and students who did not graduate have 
been employed in local businesses. Graduates of the institution who have con~ 
pleted thelr senior college work have been employed in local schools, other: 
school syatems and in business and industry. 


The College secks to keep aware of the changing nature of the community 
by obtaining information from all available sources. 


A. General Informations The college secures and studies printed reports 
supplies by the Chamber of Comnerce, Industriel Information Service 
and other civic agencies. 


B Specific Informations Speukers are brought to the campus to inform 
various classes and the entire college family on various subjects, 


Classes vielt industrial and civie enterprises to obtein direct 
information about the commnity. 


CG, Faculty Participations Several. of the faculty members hold merber« 
ships in eecree which afford an opportunity to learn more 
about the comunity. Other instructors take part in activitics 
related to ‘thelr specielized fields such as: music, and other civic 
‘and social sotive tions ‘ : 


1. 


Qe 


3. 


4, 


5e 


STANDARD TWELVE -- STUDENT PERSONNEL SERVICE 


Testing Services: List below the placement tests and other standardized tests 


used for the counseling of students. 


School. and College Ability Tests (SCAT) Form 16 
Sequential Tests of Educationel Progress (STEP) Form 1A 
Cooperative English Test Form 1¢ 


How many persons are engaged full-time in counseling? 2 : Part- 
time? oo 

How many faculty members participate in counseling? Entire Faculty How many of 
the faculty of staff have had specific training in counseling? 3 What 


provisions are made to assist faculty members in becoming good counselors? 
In-Service assiatance through professional. faculty meetings. 


Making avaiable * teachors by guidance counselor, guidance and counseling tech= 
niques. 


Health Service; Does the college employ a physician? No A full time 
4A visiting nurse is available once per week. 

resident nurse? No Does the College have an infirmary? No 

A clinic is available 

If so, bed capacity? 2 Are systematic health records kept for 

each student? Yes If so, attach sample. Does your local health 

department inspect your food services? Not applicable Do you have a jeened 


Roosevelt Junior College does not maintain a food service. 
dietitian? 


Dormitories; How many men do you house in dormitories? None 
Women? None Do you hold regular fire-drills? Yes 


Does each dormitory have an adult supervisor? We do not have dormitories 


Student Aid: Largest scholarship awarded last year: $ 200,00 Total 
number of scholarships or grants: 26 ; Total number of loans from 
loan funds last year; None. . Largest loan $ None 3 What Admin- 


istrative officer administers the. student aid program? Dean of Studenta and 


“Business Manager 
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NAME: Last 


aay Genito-urinary Syste 


REPORT OF PHYSICAL EXAMINATION FOR ROOSEVELT JUNIOR COLLEGE 


This report of physical examination must be filled out by a licensed doctor of medicine and mailed by the doctor 
directly to the Registrar, Roosevelt Junior College, West Palm Beach, Florida. Registration will not be per- 
mitted until this form is completed and approved. Corrective treatment, such as dental work, fitting of glasses, 
vaccination, and removal of diseased tonsils, should be done before admission to the College. 


(PRINT) 


. Middle 


Height.. 
wate of last Smallpox vaccination. 
Date of last Typhoid-paratyphoid vaccination 
Date of last Diphtheria toxin-antitoxin inoculation ... 
Date of last Tuberculin test... 
Date of last Tetanus Toxoid inoculation 


Type of reaction 


Nose! and TBA ast cwanscatectecnscontecs oc tinunstepadorgusrc inti secaas mseitan eons 
Teeth (Right) U87654321 (Left) U12345678 X—Missing 

L87654321 Left} L123456%78 O—Carious 
in, from mid-line-Intereostal Space...... eee REYtHM veers MUPMUNS nnn a 
. Diastolic i... Pulse Rate: Rest. 3 min. after ex. 
Chest: Res! -in. Inspiration . in, 


Heart....... 
Blood pressure: Systolic. 
Respiratory System ..... .in. Expiration 
Posture... Frame... 
Bones, Joints, and Muscles . Feet. ie 
Skin Disease. a 
Hernia... ‘ 
Hemorrhoids ........ - 
Suga: 


Urine Analysis: Sp. G 


Remarks ... 


MEDICAL HISTORY FOR ROOSEVELT JUNIOR COLLEGE 
a) To be filled out completely by the applicant before going to the doctor for the physical examination. ty 


Parents’ or 


Name Guardians’ Name 


DOWD, Bocscseatnvceccenssclicunntvat tountesiesmnnan ttn onnnteasecse gi tinted conkiocoecnme is 


Date of Birth ce cece x 
Have you had any of the following? Father—(living) (dead) Mother—(living) (dead), 
Date Date Date Date 
Asthma Epilepsy Infantile paralysis) .| Pneumonia 
Bronchitis Gonorrhea - | Kidney trouble Rheumatism 
Chest X-ray Hay fever Malaria Scarlet fever 
YW. Chickenpox Influenza Measles (Red) Smallpox 
“Diabetes Heart disease Measles (German) Syphillis 
= Diphtheria Iteh, Scabies Mumps Tuberculosis 
‘Fainting spells Hookworm Whooping cough Typhoid fever 


SPE 


an ry s. ' 
\\ Other diseases, operations, fractures or severe injuries... cece eetceeceececennecnesenneneeentennncenaessasnasuntsinnnnectueccontaaeenneonntt tt 
Ne 


‘e : Do you have any physical defect which you believe will disqualify you for participation in required physical education? 
xe (Veterans need not answer) Spociby AOL Ct ssc ccce ee so sauce Secs snctctnaSeeascili stk sats atta Ces SN oe toe sonst tap nse cenee nisin = 
oe x 


Hy Do you have any physical defect which you believe will disqualify you for participation in strenuous physical activities 
OF ALHLOtiCs? an reronuawerenennsenseeun inno nea i atnabiccianiioad Specify elect... cecceeenceccneceennurencenuensnaesnusntqnsnsmnecnssennenesueenes are 


Please have the examining physician note these defects on the physical report, 


Daten eeeneneseen entnesteeennen at act a a TaN Si _ Signed by applicant 
, Signed as correct by parents or guardian, if a minor. 


To 


8. 
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Total number of students assisted in any way (scholarship, grants, loans, rebates, 
part-time work, etc.) last year: 26 
Student Government: Attach Soantlendonens outline of officers and functions of 
student government. 
a. Is student government given some responsibility for discipline? Yes 

How? Class representatives serve on student affairs comnittes 
b. What administrative official works with student government ?Dean of Students 
List other student organizations; Student National, Education Association 


Business Club 
Science & Mathematics Club 


a» Are funds of student organizations audited by the college business office? 
Yos (Algo by County & State Auditors) 
be List below any college organizations over which the college does not exercise 


direct supervision. The College exercises direct supervision over all organ 
izations which are sponsored in the name of the college. 


ce What academic restrictions are placed upon membership in student organiza - 
tions? ‘There has been no academic restriction placed on membership in student 
organizations. 
Athletics: Does the college participate in intercollegiate sports? Yes 
If so, where is control of the program placed? Student Affairs Committes and 


ministration 
How are funds handled? Through Internal, accounting 


Are they reflected in the annual audit? Yes Age academic require- 
ments for athletes the same as for non-athletes? Yes Are coaches con- 
sidered members of the faculty? You Are their salaries ona 
different scale from other faculty salaries? No Of what athletic 


conference is the institution a member? Florida Junior College Athletic Association 


Lhean G, fiige SC 
ROOSEVELT JUNIOR COLLEGE 
WEST PALM BEACH, FLORIDA 
THE CONSTITUTION AND BY-LAWS OF THE STUDENT GOVERNMENT 
ASSOCIATION OF ROOSEVELT JUNIOR COLLEGE 
Preamble ~ 


We, the students of Roosevelt Junior College, in order to reveal 
sound judgment, skill and an understanding of current affairs, and to 
play our part in the present~day complicated political, economic, and 
social activities around us, do ordain and establish this Constitution 


for the student body, 


ARTICLE I ~ NAME 
The name of this organization shall be "Student Government Associa~ | 


tion," The governing body shall be known as the Student Council, 


ARTICLE IL ~ OBJECTIVE : 
The object of the S.G.A, is to participate in control of matters 


of general’ student concern and encourage student-faculty relationship. 


ARTICLE ITI - MEMBERSHIP 


Section 1 - Membership shall consist of active members and associate 
members, - Active members of the 8.G.A. shall comprise all students enrolled 
in the Roosevelt Junior College and carrying ten (10) or more units of 
college work. . Associate members of the 5,G.A, shall comprise students 
carrying less than ten (10) units, but shall not hold an office of the . 

\ organization. 

Section 2 ~- The Student Council shail consist: of equal representa- 

tion from student organizations that have recognized status in the 


Student Handbook, Editors of the School paper and Yearbook. 


ARTICLE IV ~ ORGANIZATION 


Section 4 e The Student Council shall consist of an Executive 
Board, a Legislative Body, an Honor Court, Standing Committees and other 
committees as needed for proper functioning of the Student Government 
Association. . 

Section 2 ~ The Executive Board shall consist of the President of 
the Association, who is chairman of the Board, Vice President ofthe 
Student Council, Chaiyman and Secretaries of the Committees, and the 
Clerk and Judge of the Honor Court. 

Section 3 - The Legislative Body shall consist of a President, Vice 
President, recording and financial secretaries, business manager, treas- 
urer, chaplain and a by-laws committee of no less than five members and . 
not more than eight, Students holding any of these positions shall 
be known as officers, 

Section 4 - The Honor Court shall consist of students and shall 
handle minor student cases, 

ARTICLE V ~ MEETINGS 


Section 1 ~ The Student Council shall meet once in each academic 


monthe 

Section 2 - The Student Government Association shall assemble at 
least twice in each semester; but the President may at anytime, with 
permission, make and alter such statements. 

ARTICLE VI — AMENDMENTS 

Amendments to the Constitution may be presented at any regular 

meeting, but shall not be voted on until the next regular meeting. - 
‘ 


A majority vote of all active members present at the meeting shall be 


necessary for adoption. 


BY ~ LAWS 


ARTICLE I ~ QUORUM 


A majority of all the active members shall constitute a quorum. 


ARTICLE II 


DUTIES AND POWERS OF OFFICERS 


Section 1 - The President of the Association shall preside over 
all meetings of the S,G.A., the Student Council, and’ the Executive 
Board, 

‘Section 2 ~ The President may require the opinion, in writing, of 
the principal officers in any of the executive departments upon any subs 
_ ject relating to the duties of their respective office, and shall have 
power to grant reprieves and pardons for offenses against the students 
except in case of impeachment, 

Section 3 ~ The President shall appoint public aid ates » consuls, 
committees and all othen officers of the $.G.A, whose appointments are -. 
not herein otherwise provided for. 

Section 4 - The Vice President shall exert the duties and powers 
of the President in the absence of the President. 

Section 5 ~ The Recording Secretary shall record all transactions 
of all meebings of the S.G,4, and shali be responsible for all official 
correspondence, 


Section 6 - The Financial Secretary shall record all financial 


transactions of the S.G.A, 
Section 7 ~ The Chaplain shall be responsible for worship and 


spiritual guidance, 


Section 8 ~ The Parliamentarian may be’ appointed by the Presi- 


dent, and shall rule the meetings in reference to order and parlia- 
mentary law as prescribed by Roberts Rules of Orderj 

Section 9 - The Reporter of the 5,GjA, is responsible for 
Public Relations of the S.G.A. 

Section 10 - The Business Manager of the 5.C.A. is responsible 
for all transactions of the Association including requisitions, 

Section 11 - The Sergeant~at—Arms shall be responsible for 
order during meetings and conduct all meetings of voting within 


the S.G.A, 


ARTICLE IIIT - QUALIFICATIONS 


Section 1 - The President of the S.G.A. shall at least be a 


sophomore with a minimum of 2) hours at the time of election. The 
President must have attended the institution at least two semesters 
during which the cumulative average must be a two point. 

Section 2~ The Vice President may: be either a sophomore or a 
freshman in good standing with the school. 

Section 3 - The Secretary to the S.G.A. shall be experienced 
in secretarial work or capable of same, 

Section 4 i All other officers must be students in good standing 
with the seciitsehenta of the institubion, and must show qualities 
of leadership and ingenuity. 

Section 5 ~ Each representative must be a student in good stand- 


ing with the group from which he is elected, 


ARTICLE IV 
ELECTION AND TERM OF OFFICERS 
' All officers shall be elected by the student body for a term 
of one school year, niles chosen for a second term and not to exceed 


three terms, 


ARTICLE V 
JUDGMENT IN CASE OF CONVICTION 
Judgment in case of impeachment shall not extend further than 
removal from office, and disqualification to hold and enjoy any office 
of honor or trust of the S.G.A. (the party convicted shall nevertheless 


be liable and subject to punishment /by the Dean/ aecording’ to law). 


ARTICLE VI 
METHODS OF HOLDING ELECTIONS 

Section 1 ~ The time and place shall be prescribed by the Dean. 
The manner by secret ballots. 

Section 2 ~ Every bill shall be approved by the Student Council, 
signed by the Council president; if approved, he will sign it, if 
not, he shall return it with his objections to the committee from 
which it originated for reconsideration, 

After reconsideration by the committee, and voted upon if two~ 
thirds of the committee agree to pass the bill, it shall be presented, 
with the objections to the student body by which it shall likewise be 
reconsidered, and if approved by two-thirds of the members, it shall 


become a Law. 


If any bill shall not be returned by the President within 
ten days after it shall have been presented to him, the same shall 


become a law, 
ARTICLE VII ~ OATH OF OFFICE 
Before a student accepts and executes an office, he shall 


take the following affirmation: 


“ I DO SOLEMNLY SWEAR (OR AFFIRM) THAT I WILL FAITHFULLY 


EXECUTE THE OFFICE OF AND 


WILL, TO THE BEST OF MY ABILITY, PRESERVE, PROTECT, AND 


DEFEND THE CONSTITUTION OF ROOSEVELT JUNIOR COLLEGE." 
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List below intramural sports for which the college provides facilities and trained 


supervision, Suinming 
i eet 


Softball 

Touch Football 
Tennis 
Basketball 
Volleyball 


This program is still in the process of being developed. 


List below the intercollegiate sports in which the college participates. 


Basketball 


5. 


6. 


Te 


8. 
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STANDARD THIRTEEN -- GRADUATION 


Is an associate degree or a diploma awarded to graduates? Associate in Arts 


- How many credit hours are required for graduation? 64 Semester hours 


What is the qualitative requirement for graduation? 128 quality points or Cumulative 


200 ("C6") Average 
What specific courses, if any, are required of graduates? 
: English 6 a 
Health & Physical Education (Unless waived) 4 
American Institutions ‘ 
Science & 
Mathematics 6 


If the institution is a three or four-year junior college, what are the requirements 


for graduation, both quantitative and qualitative? oes not apply 


‘How much work toward graduation may be taken by extension and corre spondence 


work combined (include in this item work taken in off-campus centers unless 


those centers are distinct branches of a recognized institution) ? None 


What restrictions or limitations are placed upon the amount of credit assigned to 


work taken in other institutions? Students may be admitted from other accredited 
colleges and universities insofar as their credits fit the curriculum chosen at 
Roosevelt Junior College. Such students must present an official transcript. Only 
grades of "C" or higher may be accepted for advanced standing eredit. 


How much work must be taken at this institution to receive a degree, diploma, o1 


certificate? At least 15 semester hours. 


How much of the work must be taken at this institution in courses above the 


freshman level? One semester 


1. 


Zo 


3. 


4 
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STANDARD FOURTEEN -- RECORDS 


Are the permanent student records in the registrar's office kept in a fireproof 
safe or vault? Yos : If not, are duplicate copies available on 


microfilm ? nha, 


Are the permanent financial records in the business office kept in a fireproof 
safe or vault? Yes If not, are duplicate copies available on 


microfilm? ed 


What other records are in the registrar's office? 


a Monthly, sencster and annual enrollment reports bys Classification and sexs 
- school last attended; district, non-district, class and sex; partetime, full- 
time, unclassified by class and sex 48 applicable. 
b. Size of classes ~ Instructors completed roll books, grado sheets and class cards. 
Co Grades and grade point average for all students each semester. 
ad Analysis of grade distribution according to instructor and area, 
e, Registration forms and records, 
£. Permanent academic records and admission information. 


What official records are kept in the dean of students! office? 


Personal. Data Sheets 
Test results 


i. 


Qe 


STANDARD FIFTEEN -- ASSOCIATION SURVEY 


Has the institution ever been studies previously by a committee from this 


’ Association? Ko When? eh daed 


What other agencies or associations have examined the college? When? 
Evaluation Committee 
Florida State Departnent of Education 
April 1962 
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REPORT OF VISITATION 


COMMITTEE 


ROOSEVELT JUNIOR COLLEGE i 


West Palm Beach, Florida — 


April, 1964 


Visitation Committee: 


Dr. Wayland P. Moody, Chairman 
President, San Antonio College : 
San Antonio, Texas ; 


President Howard Jordan, Jr. 
Savannah State College 
Savannah, Geprgia 


President E. A. Knight 
Northeast Mississippi Jr. College 
Booneville, Mississippi 


Dr. Wimberly E. Brown 
Dean of Students 
Columbus College 
Columbus, Georgia 


INTRODUCTION 


The Visitation Committee to Roosevelt Junior College spent Wednesday - 
afternoon and evening, April 15, through Friday, April 17, 1964. The members 
of the Committee were President E. A. Knight, Northeast Mississippi Junior ‘ 
College, Booneville, Mississippi; President Howard Jordan,. Savannah State | 
College, Savannah, Georgia; Mr. Wimberly E. Brown, Dean of Students, 
Columbus College, Columbus, Georgia, and President Wayland P. Moody, 
San Antonio College, San Antonio, Texas. 


The Committee made a tour of the campus on Wednesday afternoon and 
met with the administration, faculty, the County Board of Public Instruction, 
and the County Supervisor and Advisory Committee. At this time the purpose 
of the visit was explained to the group and the members of the Committee 
had an opportunity to meet the available members of the staff and Board of 
the College. , 


The Committee was received well by the administration and staff of the 
College. It wishes to express its’sincere thanks for all the courtesies and 
favors extended to them. 


Roosevelt Junior College is a two year co-educational community college 
operated by the Palm Beach County Board of Public Instruction. It is a public 
‘college and is authorized and jointly supported by the State of Florida, under 
the Minimum Foundation Feed and by. Palm Beach County. 


Roosevelt Junior College was established in August, 1958, During the 
school year, 1958-59, the College operated on an afternoon and evening 
basis, sharing the same campus with the Roosevelt High School. In September 
1959, the College moved to its present location, adjacent to the high school, 
and began operation as a separate institution with regular day and evening 
classes. 


Roosevelt Junior College is located in the city of West Palm Beach. 
Palm Beach County had an assessed valuation of $910,473,672.00. According 
to the 1960 census, it has a population of 228,106 of which approximately, | 
23 per cent is Negro. West Palm Beach is the county seat of Palm Beach County. 
it has a population of 56,208. The economy of the county depends primarily 
on tourrsm and sgeicantite, However, there is evidence of industrial growth. 


Several large industries and business enterprises have established plants " 4 
and officés in the area. There is indication that an increasing demand for’ 
junior college graduates will occur in the future. The Palm Beach County Board 
of Public Instruction operates two junior colleges, the other one Denn: Palm: 
Beech Junior oledss 


en 


ria 


Introduction 


The Board of Public Instruction took a firm stand last year and adopted 
a policy of admitting qualified students to both institutions regardless of 
race, provided they were otherwise eligible for admission. After considera- 
tion as to the future role of the junior college in Palm Beach County, took 
the necessary steps to proceed with plans for further expansion, and authorized 
the administration to proceed with plans for application for admission to 
membership in the Southern Association of Colleges and Schools. 


Roosevelt Junior College experienced a decreased énrollment for the 
current year. It is the opinion of the Committee that this is a temporary 
condition resulting from two factors: (1) the local racial problem and an 
overt movement on the part of certain citizens in the community to try .to 
close the College, and (2) a board policy, resulting from an opinion of the 
county auditor, requiring payment of all tuition and fees at the time of re~- 
gistration; whereas, heretofore, a partial payment plan had been in effect. 


Roosevelt Junior College is in a new plant; and it has a large campus 
area with efficient room for further expansion. Although the College has a 
small enrollment, the Committee believes that there definitely isa ees 


‘and a pines for, the institution in ene community.» 


egal” 


STANDARD ~I 


Aims and Objectives 


° 
. 


The aims and objectives of Roosevelt Junior College are clearly defined 
in all of the relevant literature of.the College. The 1963-64 catalog states 
in a concise manner the philosophy and purposes of the institution. It clearly 
defines the program of general education. A continuing study of the purposes’ 
and objectives of the college has been made by the faculty. 


It is the opinion of the Committee that the philosophy, purposes, and 
objectives of the College adequately reveal the role of the College in the 
* community, and project the curricular offering in an attempt to meet the needs 
of the area that it serves. The administration and faculty have drawn heavily 
on the advise of the Advisory Committee of the College in determining its 
role:in the cOmmunity.: . : 


. STANDARD ~ It ‘ 


Organization 


Roosevelt Junior College is a public institution organized under the 
state-wide system of junior colleges. The organizational set-up of Rooseve}t.’ 
Junior College is very similar to that of the other public junior colleges of 
Florida. : 


The College has a president who is appointed by the Palm Beach County. 
Board of Public Instruction upon the advise of the Advisory Board and the 
recommendation of the County Superintendent. Because of the proximity of 
the Junior College to the Roosevelt High School and the small enrollment 
of the College, the president also serves as high school principal. Boththe 
Coiinty’ Board of Public Instruction and the Advisory Board are composed of 
five lay members. The Board of Public Instruction is an elected body; whereas, 
the Advisory Board is appointed by the State Department of Education upon 
‘the recommendation of the County Board. : 

Since Florida has the county unit"system, the County Board is legally 
responsible for all-matters pertaining to public education. The Advisory 
- Board advises with the president in matters concerning the College and its 

role in the community. . In addition to the president, there is a Dean-Registrar : 
and a Director of Guidance and Counseling. Lines of authority and areas of 
‘responsibility are well-defined and in line with accepted administrative 
procedures, an 


The duties of each.administrative office are well-defined and published 
in both-the Self-Study and the Faculty Handbook. 


Your Committee is of the opinion that the organizational pattern of 
Roosevelt Junior’ College is satisfactory. However, as soon as thé enrollment 
of the College has sufficiently increased, consideration should be given to 
the feasibility of making the presidency a full-time poeion: 


STANDARD = IIT 


Curriculum 


The purposes of Roosevelt Junior College, with regard to curriculum, 
are stated in the current catalog as follows: 


"A guidance program that will help students to choose and accept 
goals that are appropriate to their abilities and limitations. Every 
‘effort will be made to aid students in the selection of junior college 
offerings from which they can profit most. . 


A college transfer program (first two waaen for those who seek 
sound preparation for continuing their education at an advanced 
level. 


A program of terminal education for those who intend to enter gainful 
occupations at the end of two years of college or less. 


A program of general education for one seeking to broaden his cultural 
knowledge and become more effective as a person, a eae of a 
family, a worker, a citizen." 


The guidance program of the College is seeking to serve the students 
in.a way that they may know opportunities that are available and to become © 
aware of.their ability to take advantage of these opportunities. : 


; The transfer program is the product of much study and effort. A very 
high percentage of the students transfer to a wide variety of senior colleges 
in Florida as well as several other states, and there has been no outstanding 
difficulty in the transfer of their credits. 


The curriculum is continuously studied, and when changes are eminent 


the curriculum committee studies the problém carefully and makes the necessary’ , 


adjustments. 


Currently, there is only one terminal vocational program offered. This 
program is in the field of secretarial science. Students. who have completed 
the course have met with satisfactory success. 


The staff needs to continue to study the needs of the community for 
additional programs of a terminal nature. 


A county-wide study is now underway to determine the needs for technical 
education in the area. Roosevelt Junior College is ready to initiate any 
program for which the study shows a need and as funds are made available. 


* Standard - TIr- 
Curriculum 


The curriculum provides a program general education for the students 
that is commendable. It is suggested that more attention be given to the 
combining of humanities courses so that all students will have some ex- 
pos ure to the different areas of the humanities. 


STANDARD - IV 


Entrance Requirements 


Candidates for admission to Roosevelt Junior College must be graduates 
of standard accredited high schools. If the high school is not accredited the 
student will be accepted provisionally upon certification of graduation and 
presentation of sixteén units. The catalog does not list units recommended -: 
for admission. 


The Committee suggests the administration and faculty consider the 
feasibility of publishing the required units'‘as prescribed by state law. 


For a student wishing to register at Roosevelt Junior College, who is 
not a high school graduate, exception may be made if the student presents 
an equivalency of graduation certificate or an adult diploma obtained through 
the General Education Development Tests (G.E.D.) administered by the | 
State Department of Education. 


Qualified adults who wish to do special study but who are not interested 
in following a degree program may enroll as unclassified students. Transfer 
students may be admitted from other accredited colleges insofar as their 
credits fit thelr curriculum. Only grades’ of “C" or better will be accepted 
for advanced credit. ; 


; Thése entrance requirements. are spelled out in the 1963-64 Roosevelt _. 
Junior College catalog, pages 7~9, along with details concerning admission 
procedures. 


Roosevelt Junior College meets entrance requirements as stated in standard 
Vv. . . ; 


STANDARD - V 


The Faculty’ 


The faculty of Roosevelt Junior College includes, in addition to the 
President and Dean, ten full-time instructors and two part-time instructors. 
One instructor serves as Business Manager in addition to.teaching courses 
in the business area. 


All instructors, with the exception of one, possess the master's degree 
in the area in which they are assigned: to teach. The one instructor who does 


not have the master’s degree is actively working towards ‘the degree by summer 


graduate study. This instructor serves as assistant librarian and is adequately 
qualified for the position, in‘that, she possesses the degree of B.S.L.S. One. 
part-time instructor is the holder of a Ph.D. degree in chemistry. He is 
unusually well-prepared and the College is fortunate to have his services in. . 
the area of chemistry--a difficult area to staff with competent personnel. 


Personnel records reveal that each instructor is teaching in his field or 
specialty, and that the College conducts an "on-going" in-service program 
on problems of special significance to the junior college. Consultants from 
the State Department of Education, Florida State University and the University 
of Florida have been available for these staff workshops’. — , 


It is commendable to note that the faculty is active in professional 
organizations. Records reveal that 100 per cent have membership in profession- 
al organizations representative of their fields, and that individual faculty 
members subscribe to the recognized publications of these organizations. 

The: administration of the College and the School Board are to be highly commend- 


ed for their policy of encouraging instructors to participate in professional con- 


ferences and meetings. 


The instructional staff was selected from persons formerly serving as 


- teachers in four year colleges and from high school teachers but they all 


seem now to have the background and knowledge of the junior college. This 
has. been brought about by an effective in-service training program carried on 
within the institution and through workshops and seminars in the special ! 
field of the junior college. 


The salary schedule is excellent. It compares favorably with the senior 


‘colleges with respect to comparable training and experience and is slightly 


higher than many junior colleges. in adjacent states. The State of Plorida is 
highly commended for its salary schedule on the junior college level which 
makes it possible to attract well~qualified persons to staff course offerings. 
This also precludes poseiple: "raids" by senior colleges: of junior college - 
faculties. i : 


Standard - V 
The Faculty 


Faculty turnover is exceptionally low which makes for good continuity 
in developing a program of quality education. 


All faculty members invanitewed feel that they enjoy a high degree of 
academic freedom with little or no restraints placed on them. 


Fringe benefits are available to faculty members. The County Board 
subscribes to the State of Florida Teachers' Retirement System and it 
is a requirment that all teachers become members. The Board pays premiums 
on a major medical insurance plan for all teachers. Employees may in turn 
enroll :members of their families at reduced rates. The Committee commends 


the Board on this practice. 


It is the judgement of the Committee that Roosevelt Junior College 
meets Standard V on Faculty. 


10. 


STANDARD.~ VI 


Instruction 


It is the judgement of the Visiting Committee that the instructional 
program and curricular offerings of the College adequately serve the purposes 
of the College as they are outlined in the catalog of the College on page 5. 
Course offerings in the various areas taught are in ‘keeping with the size 
and stated institutional purposes. 


The student-teacher ratio of 1-13 makes it possible for.each instructor 
to know, intimately, each of his students, so as to diagnose his weaknesses ~ ‘| 
and assess his strengths. Class size and scheduling. arrangements make it 
possible for the Roosevelt Junior College ‘student to receive a high degree of 
individualized instruction and guidance. No class has an enrollment larger 
than 38. 


The Committee. made a special point of determining whether the faculty 
and staff understood the purposes of the junior college. Staff interviews 
revealed that there is‘unanimity in staff thinking on the fact that teaching - 
is the primary interest of the faculty. This conviction is firmly documented by 
the care with which course outlines are made and continuously revised. Well-- 
lighted, well-ventilated classrooms, laboratories and conference areas are 
available for work with students and provide an atmosphere for good teaching 
and learning. 

While instructional materials, and equipment meet the minimum standards 
of the Association, it is strongly suggested that as funds become available 
more supplies, materials and equipment be provided for teaching the biological 
and physical sciences. Dr. Nichols is providing a valuable service to the 
College and school board in organizing. the chemistry area and listing the. - 
equipment which is needed for the anticipated expanded enrollment in the next 
five years. ‘ 


The Committee commends the College on its techniques of evaluating, the 
results of instruction. Academic progress of students is evaluated individually, — 
and also collectively by faculty study and discussion of the student population. 


Data showing student performance on selected standardized tests and - 

’ grade distributions were made available to the Committee. It is noteworthy 
that while class sections are small, grade distributions follow a fattly normal 
distribution. It should be mentioned, however, that the distributions in English 
and science are a bit skewed toward the lower grades of "D" and "F". This 

is explained by the fact that many students come from culturally disadvantaged 
backgrounds and it takes some time to bring these students. to the level of : 


Standard - VI 
Instruction 


achievement expected of junior college students. Instructors are striving . 


hard to have students achieve at a level high enough so that if and when 
they transfer their "chance of success" in senior college subjects will be 
good. . 


Elsewhere in this report mention is made of the fact that the Business 
Manager also teaches the courses in the business area. It is apparent 
that the combined duties are too heavy. The Committee, therefore, ‘suggests 
that as soon as practicable that at least a part-time teacher of business 
subjects be secured so as to give the business manager some assistance. 
This is especially essential in that at'the present time, secretarial training. 
is the only terminal curriculum offered which is designed to prepare students 
for immediate employment after one or two years of study. 


The, Committee commends the administration and faculty on the quality 
of the follow-up surveys on its graduates. 


The Committee further commends the College for its community services. 
Members of the faculty have served on evaluation committees in schools in 
the community; served as guest speakers at civic and fraternal organizations; 
and sponsored income-tax institutes. Through such formal courses as typing, 
music, and foreign language in the evening classes, the College is attempting. 
to meet.the cultural néeds of the community. , 


The Committee agrees. that Standard VI is well-met by the institution. - 


12. 


STANDARD - VII 


Financial Support 


Roosevelt Junior College has excellent financial, support since it is 
a member of the state-wide system of public junior colleges. It secures 
.its maintenance and operational funds from three sources: (i) state appro~. 
priation, (2) local county tax, and (3) tuition and fees. All funds for 


building and equipment are provided by the State. - : el 


The Maintenance and Operation Budget for 1963~64 is $191,662.00. ' 
The state has also approved an‘estimated $55,000.00 for capital improve- 
ment. 


The County Fiscal Office handles all funds except the student activity 
fees and the book store funds. The College business officer handles these 
internal-funds. Records of the internal funds are audited by the County 
Auditor. ; ; 


Roosevelt Junior College pays good teacher salaries. The lowest 
nine-month salary for a full-time teacher is $4,650.00, the highest 
$7,680.00, with an average Gait of $6,280.00. for the current RUSEES ; 


+ Your Committee believes ‘hae Roosevelt Junior College. has ‘sound and 
adequate. financial support. 


STANDARD - VIII 


The Library 


The library is a very neat, attractive, well-ventilated room on the 
second floor of the instructional wing of the plant. Over thirty per-cent 
of the present student body can be seated and more space is available 
for more tables and chairs in the reading area should they be needed. 
While lighting in the reading area is adequate, not enough lighting has 
been included in the area of the stacks. This is a handicap, especially, 
during the evening hours of the library's operation. The Committee suggests 
that as soon as it can be arranged that a scientific check be made of light- 
ing at night and that additional lights be added as the check indicates: 


The library staff consists of two qualified librarians and four student. 
assistants. This staff is essential because of the length of the library 
- day. The library is ‘open sixty-seven (67) hours per week on a daily - 
schedule of 7:45 a.m. to 9:15 p.m. Student assistants. work on an average 
of twenty (20) hours per week on a staggered schedule. 


The book collection is in excess of 8,000 volumes which exceeds the 
minimum standard of 6,000 volumes set by the Southern Association. The 
collection was found to ‘be fairly even in basic references. Sufficient 
newspapers, magazines and periodicals are available which are especially 
selected to support and serve in the instructional program. An amount in 
excess of $12,000 was spent during the past year to bring library holdings 
up to minimum standards. This shows an expenditure per student in excess 
of $69.00 for the year. It is the hope of the Committee that the efforts 
toward library up-grading is not a “one-shot” operation but that budgetary _ 
provisions will be made available yearly to up-grade the collection to meet 
expanding instructional needs--and to go beyond minimum standards. 


The Committee commends the administration and the library staff for 
the following methods which are utilized to increase circulation: 


1. Display of new materials received in the library. 


2. Articles published in school newspaper concerning materials in ; 
the library. 


3.: Lists of new materials sent to all instructors. 


4. Informal discussions with faculty members and students concerning 
materials in library.. 


5. Regular book reviews.' 


Standard - VIT 
The Library - 


The eee houses all AV materials of the College. The collection 


consists of filmstrips, recordings , maps, and pamphlets. The equipment 
include the following: 


1 film projector with slide attachment 
1 opaque projector 

3 record players 

2 tape recorders 


Although the College does not own a collection of films, access to 
the County Film Library is available. Statistics indicate that teachers 
use AV materials to supplement instructional techniques. 


The Committee commends the College on its policy of making library 
service available to the community. Thefacilities of the library are open 
to any resident of the community, as long as its use. does not interfere, with 
student and faculty demands. ; 


The Committee further’commends the library staff for the following: 


1. Preparations of bibliographies of new books for faculty members 
and students. — 


2. Preparation of bibliographies in subject areas for:instructors. 


3. Assistance in selecting and locating suitable materials for classroom 
use., . : 


It is the judgement of the Committee that the library of Roosevelt Junior 
College serves well the needs of the instructional program aise that the 


“standard on library is met. 


15. 


STANDARD: ~ IX 


Laboratories 


The laboratory facilities of-the College include science, business, - 
modern language, art, music, and physical education. 


The science wing of the main building includes the laboratory-class- 
rooms for biology and chemistry. For the present enrollment, having the 
classroom and laboratory in the. same room does not present problems; 
however, as the enrollment in the sciences increases, some provision 
will have to be made for additional facilities. 


; The biology laboratory is equipped with physics tables and is not 
really adequate for the teaching of biology. There is a stated need of 
more materials and supplies for the teaching of biology and botany. 


The chemistry laboratory is. sdealate in space at the ‘present time; 
however, there is a lack of proper care of the equipment that is on hand. 
There definitely is a need for more equipment and chemicals. 


The business department is ‘used in one room with only one instructor 1 
_in the department. This is adequate for the present. The typewriters have 
been in used for five years and some of them need to be replaced. In business 
machines, the terminal students have access to only one calculator and one 
adding machine which are shared by the administrative offices. 


The modern language laboratory is well-equipped and is being used. 
extensively. 


The Music Department is small, and is housed in the one room. A full 
music.curriculum is anticipated and as the enrollment increases, additional 
facilities will have to be provided. 


Adequate physical education facilities are available, including a hard 
surface basketball court which can be used for volley ball, tennis and other 
team sports, swimming pool and field house for showering and storage of : 
equipment. : 


SUGGESTIONS AND RECOMMENDATIONS: 
1. The Committee feels that the administration should consider equipping 


the biology laboratory with biology tables rather than the physics 
tables now in use. Additional equipment and supplies are also needed. 


2. 


fe _ Standard - IX 
. _Laboratories 


The chemistry laboratory needs to have additional basic equipment 

and supplies, as well as better organization, care, and preservation 

of the equipment. It is suggested that a student assistant be employed 
to fulfill this need and that the assistant be placed under the super- 
vision of the chemistry Instructor who can furnish the necessary leader- 
ship in setting up the orderly and efficient organization and storage of- 
this laboratory.. 


There is a very definite need for a variety of office machines for 
instruction. To share equipment with another department of the College 
restricts. the use of the equipment by the student at times other than 
class time. 


. Replacement of older typewriters as necessary, as well as additional 


machines. Enrollment in thé typewriting class has hed to be restrict- 
ed because of. lack of machines. 


17. 


STANDARD - X 
Physical Plant 


Roosevelt Junior College is located on an 18 acre campus, beautifully 
landscaped and well~cared for. 


Classrooms, administrative and faculty offices, library and laboratory e 


facilities are’ housed in one building consisting of four wings. A field 
house provides locker and shower facilities for physical education classes. 


There has been some difficulty in the foundation of the main building; 
however, this problem is under study by architects and engineers andis — 
being remedied as far-as‘possible. This problem is not the result of im- 
proper construction, but the result of shifting sand and muck which makes 

_ up the natural foundation in the area where the college is located. 


The buildings are well-maintained and indicate a high degree of pride 
in-the physical plant on the part of the students and faculty. © 


The equipment and classroom furniture are all relatively new and are 
being well-cared for with the exception of chemistry equipment which shows 
improper care and storage. Storage space is available;, however, a part~- 
‘time instructor is-employed in this department. There.is evidence that 


' additional help be provided in this department to insure the-proper care and — 


treatment of these expensive materials. 


‘The campus is well-planned, well-lighted, and has ample room for 
expansion as. the need occurs. : 


it is the opinion of this. committee that Roosevelt Junior College meets |, 


-the requirements of Standad - X and recommends that provisions be made 
for adequately caring for expensive and very necessary equipment in the 
laboratories. ‘ : ; . 


18. 


STANDARD = XI 


General Tone and Stability 


Since the Board of Education has definitely adopted a policy insuring 
the permanency of Roosevelt Junior College the Committee feels that the 
general tone and stability are good and appear to be improving rapidly. 


The administration of the College are well-qualified, capable, 
administrators and work together in an excellent manner. They are aware 
of their problems and are seeking solutions in a commendable manner. 


The faculty has been well~selected and there is evidence that they 
consider the College to be important and necessary for the iinprovement : 
and advancement of the students as well as the community. There have 
been no dismissals and only three resignations in the history of the College. 


The. student body is well-mannered and seem to be of a high calibre. 
There have been no major disciplinary problems and all of the students seem 
to be very. proud of the College and happy to have the opportunity which it. 
provides. 


The finances of the College are on a sound basis and are being well-— 
administered. ; 


The physical plant is permanent ‘in planning and construction. There is. 
adequate room for expansion as the need occurs. - : 


Members of the Advisory Board are serving the College well and are 
confident that its future is unlimited. 


The Committee feels that the College is adequately stable and that ad 
tone of the institution is commendable. F 


19, 


STANDARD -.XIT © 


Student Personnel 


_ Comments from students (both selected ‘and otherwise) indicate the 
‘student personnel program at Roosevelt Junior College is strong and that 
_ it has the support and confidence of the faculty." One member of the 
Committee talked with more than twenty (20) students and was deeply 
impressed by the high morale of the student body. Members of the Com- 
mittee are further impressed with the faculty for its interest in the student 
body. : 


There is one (l) person engaged full-time in counseling; there is one 
person engaged in part-time counseling. Répresentative members from the 
faculty serve as educational advisers in assisting students select courses 
during registration. With the present enrollment it appears that the recent 
addition of a full-time trained guidance person, who assists the dean in 
the organization, coordinations, and supervision of the total Student Person- 
nel program is adequate at the present time. , 


Placement and standardized tests which are administered for counseling 
of students at Roosevelt Junior College include School and College Ability 
Tests (SCAT Form 1C), Sequential Tests of Educational Progress (STEP Form 
.1A), and the Cooperative English Test (Fotm 1C). The testing program is 
administered primarily for placement in English and mathematics classes. - 
The Director of Guidance informs the Commiitee that aptitude tests have 


been ordered and will soon be administered to student body. The dean expects 


to have interest inventory tests available soon. 


In the office of the director of guidance and counseling, information 
is available for. students on occupations and professions. There are plans 
to increase the number of offerings in the terminal program. More interest 
is being exhibited in short~non-credit courses. 


The Committee compliments very highly the orientation program at 
Roosevelt Junior College. From talking with studentsand faculty it appears 
to be highly regarded. 


The Director of Guidance.is in the process of organizing a placement - 
program. At the present time, she cooperates with the state and local 
employment agencies. Matters involving student conduct are now handled 
by the dean. This does not constitute a major problem as ‘there have been 
no serious discipline cases.: ; 


The dean, director of guidance,and business manager coordinate the 
financial aid and scholarship program. The number of scholarships awarded 


20. 


Standard ~ XII 
Student Personnel 


last year was twenty-six (26). These awards are based largely on need, 
character and ability. : : 


Roosevelt Junior College has a well-rounded activity program which 
contributes to the educational program of the institution. This is exemplif- 
ied by the number of activities and clubs which are on the campus. The 
entire activity program is under college supervision. All activities are 
sponsored by faculty members. Sponsors are chosen either because of ° 
expressed interest in a particular activity cor: invited by the club to be 
sponsor. . 


The College activities program fits well into the general aims and 
objectivities of the College. 


A regular activity period is’ set up at 11:00 a.m. each Tuesday and 
Thursday. Meetings on Tuesday are set aside for orientation sessions 
with freshmen and sophomores as well.as class meetings while Thursday 
meetings are set aside for all activity meetings, Student Government 
Association meetings and assemblies. As a result of talks with a number 
of students it appears that most of them think that participation in general 
is good but that possibly some clubs do not function too. well. 


The College has two publications--a newspaper and a yearbook. 
Because Roosevelt has no full-time athletic director,at the present time 
‘the Collegé did not participate in intercollegiate sports this year. Two 
‘part-time instructors from the local high school are able to give an adequate 
program in physical education. 


There appears to be interest in the intramural program among the girls 
physical education classes. 


Physical education classes have to be scheduled around the time which 
is available. for the part-time instructor. The Committee suggests that a : 
full-time instructor be employed for the 1964-65 school year. 


The Student Government Association is respected by administration, 
faculty and student body. 


The Committee, compliments the progress that has been accomplished in 
the activity program, but recommends that re-evaluation be made with an 
effort, if possible, to determine how more students may be drawn into the 
activity program. 


Roosevelt junior College meets the requirements for Standard ~ XII. 


21. 


STANDARD ~ XIII 


Graduation 


All courses of instruction are arranged in curricula leading to the degree-- 
Associate in Arts.. Terminal programs are offered at the present time only in 
business. ; . 7 


Graduation requirements for Roosevelt: Junior College are explained fully 
_ in the current college catalog page twelve (12), in the Student Handbook, 
pages 9~10 and also in Standard XITI. To graduate from Roosevelt Junior 
College a student must complete a minimum of sixty-four (64) credit hours 
of work, meet a grade point average of 2.00 or better. A specific number of 
semester hours in different disciplines is required. This is also explained in 
the catalog. There may be some ininor shifting of requirments for graduation 
but it is the students responsibility to be sure he has earned the required 
courses in his curriculum. 


The program of general education indicates the minimum number of semester 
hours required for students who plan to transfer. A grade of "C" it is suggested 
by the Committee to rewrite this statement. 


The members of the Committee were told that the various conditions con- 
_ cerning graduation are adhered to. A brief sampling produced no ‘evidence to 
the contrary. 


The Committee members feel that Roosevelt Junior College meets graduation 
requirements as outlined in Standard IV. 


22. 


STANDARD - XIV 


‘ Records 


The permanent student records are filed in the Dean-Registrar's office 
and are secured in a fire-proof vault. The permanent financial records in’ 
the business office are also secured in a fire-proof vault. 


The Dean-Registrar is supervisor of all records. Information in addition 
to. permanent records--such as applications, medical forms, high school, 
transcripts, test scores, personal data sheets, ahd affidavits of residency | 
is at the present time also located together in the vault near the Dean-Registrar's 
office. This appears to be both adequate and convenient at the present time. 


These records are readily accessible to those responsible for student 
guidance. A perusal of student records indicate they are adequate and no 
unnecessary duplication. Furthermore, the'records appear to give an adequate 
background of the student as well as being current and complete. 


Student activity records, calendar of events, and student schedules are 
located in the office of the Director of Counseling and Guidance. ; 


Because there is a ready access to all kinds of records relative to the 
individual student and the operation of the College, the Committee members 
believe Roosevelt Junior College meets the requirements of Standard XIV... . 


23. 
STANDARD ~ XV 


Association Survey 


This is the first visit of a committee from the Southern Association 
to Roosevelt Junior College for the purpose of surveying the institution 
for membership to the Southern Association of Colleges and Schools, 


This report reveals the customary evaluation and examination re~ 
quired by the Association for institutions applying for admission, The 
authorities of the College had made all necessary preliminary arrange- 
ments for the visit and made‘available copies of the Standards Report. 
for the school year, 1962-63, They cooperated with the Committee in 
every way possible. : : : 


The Committee suggested to the administration that the report on 


all standards for the 1963-64 school year be submitted to the central 
office after the close of their fiscal year. / 


uO , _ Wayland P. Moody, Chairman 
a ‘Visiting Committee § 


Howard Jordan, Jr. 
Wimberly E, Brown 


-E. A. Knight 


PERSONS INTERVIEWED BY THE VISITING COMMITTEE 


Members of the County Board of Public Instruction 
Members of Advisory Board 
County Superintendent of Public Instruction 

‘ Administration: ; 


Mr. Britton G. Sayles, President 
Mr. Paul W. Butler, Dean-Registrar 


Faculty Members: 


Carrie Bentley Bridwell 
B. Carleton Bryant 

Ruby Leola Bullock en 
Samuel H. Cooke 

Idella B, Wade. 

Evelyn Wooten 

Anna Gonzalez 

Ineria E. Hudnell 


Students: 

Morris McCray Shirely Jones 
Shirley Walker Marva Wilson 
Annie J. Brown Samuel A. Thomas 
Barbara Bergman Richard Rolle 
Betty Allen " . David R. Craig 
Eloise Walker : : Leroy Boatwright 
Minnie Boston | : Willie B. Atwell 
Martest Sheffield Claudia. Willis 
Clara Jerningan _.. Erma J. Walker 


Bernice Mosley ‘ 


